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Getting Started
Getting Started - Overview

The Governmentwide Accounting (GWA)
following applications:

Borrowing from Treasury
Non-Expenditure Transfer (NET)
Warrants JV

Pending Transactions

Posted Transactions

System ATM currently consists of the

The GWA System Home Page is displayed as soon as you sign on the system using
your User ID and Password. The GWA System uses role/job based access. This concept

enables the GWA System to control the ac

cess to screens and functions a user can

perform. The GWA Home page includes GWA System menu, and additional user
information. Each of these items is discussed below.

gwe

Home[{HELr I LOG OFF |
-GoTo--  ~[aof

|Home  Transactions b System Controls b Reports b Maintenance b

0 tome.

D2/24/2006 09,31 AM- Dev Validation FT
Homepage 3.1

) system Alerts
0%/ 25/2006 02:38 PM- Homepage 3.2

&) about Gua

Acceszibilit

artrn

ant of tha T

My GWA: Notices
OS/25/200& 02135 PM  kest

kast
kest

GREEM OME
In batwean,.,
GREEM TWO

RED ORE
In between..,
RED TWO

05/22/2006 03:119 PM  GWA Noticas
FRE of Philadelphiatctaber updatas

Ragu addedriad taxt

FRE of Philadelphia
Test notices

v | Contacts | Prvacy Policy

iy - Financial M

The following table describes the GWA System Home Page Links on the Home Page.



Governmentwide Accounting (GWA) System Authority Transaction Module (ATM)
User Manual

GWA System Home Page Links

Command  Description

Home Returns you to the GWA System home page from anywhere in
the GWA system.

Notices Provides information about system outages, maintenance and
availability

Profile Provides information about your user role

ALC Address Provides access to the Master File.

File

News Provides upcoming updates and changes to the system

System Alerts Provides information about problems with system or changes
to the system

About GWA Provides a brief overview of the GWA System

The GWA System is a Financial Management Service Web-based enterprise system that
will allow users to input transactions and view vital accounting information using a
standard Web browser. GWA supports the following Web browsers: Microsoft Internet
Explorer (Version 5.5 or 6.0).

Standard Buttons Used in the GWA System

Name of Button Purpose

If at anytime you would like to save your work before
the transaction is finished, click Save Incomplete and the

| save Incomplete | transaction will be saved to the database. The transaction
will then be displayed through the Pending Transactions
page.
This button is used to certify a completed transaction.

The user must be an Agency Certifier.

If at anytime you would like to cancel the transaction,
click Cancel. Selecting Cancel will return you to the
GWA Home Page.

2| Tip: If Cancel is clicked inadvertently, use the Back
button of the web browser to return to the NET entry
screen with all the information you had previously
entered before clicking Cancel.
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GWA System Navigation

Navigating through the Governmentwide Accounting (GWA) System is like any other
website, and specific methods may depend on the browser you are using.

For example you can click on any button, i.e. or on any underlined word or
phrase, i.e. Non-Expenditure Transfers to open a window, access information, or find out
more. In addition, you can tell when more information is available when your mouse

pointer turns into a pointing hand@.

General Scheme of Menus and Submenus

Menu selections will always be available at the top portion of the screen on the Main
Menu. Additional submenu items will appear directly under the Main Menu that is
selected from until you reach the appropriate screen.

HOMEJ[HELP i LOG OFF |

gwu - B

Transactions b System Controls b Reports P Maintenance #

05/25/2006 02:35 PM  tesk

GREEM OMNE
In betwaen,.,

GREEN TWO This is the Home Page

RED CME
In betwaan..,
RED TWO

02/24/2006 09:31 AM- Dev Validation FT

Homepags 3.1 05/22/2006 03119 PM  GWA Notices

FRE of PhiladelphiaCctober updates
Hew MoticesMotice number seven

U Systam Alerts
05/25/2006 02:38 PM- Homspage 3.2 Thiz Is anly a test,..,

Ragu addedRed text
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Main Menu P
Submenu

Home B HMNew Transactions * | P_ading Transactions F Posted Transactons P

"Breadcrumbs" and Breadcrumb Trails are created by clicking on the submenu
Use the breadcrumbs or expanding menu columns to navigate.

To return to the GWA Home Page from any where in the system, just select Home from
the Main Menu or select Home from the Breadcrumb Trail.

) Warning: Do not use the browser back/forward buttons.

& Note: You can also select any GWA Module or General item from the drop-
down list as shown here:

--General--
GWA Homepage
About GWA
Mews

Privacy Policy
EWA Systen Contack List

“mg business processes and

e A I e N A R e e S Y

4
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Logon
# Note: if you have already enrolled in the Authority Transaction Module
(ATM) continue otherwise see Enrollment User Guide for instructions on getting
access to the ATM module.

1. Type in the User ID in the User ID field.

2. Type in your user Password in the password field. If you forgot your password, click
on the Forgot Password link.

3. Click Logon.

Logon

User ID: |

Password: |

[Logon]  Enroll  Forgot Password

“faiy sre uging an official United Statez Government Systerm, vhich may be uzed only for
suthorized purpozes, Unauthorized use or modification of any information on this system
WARMING! iz & violation of federal lav and may subject you to civil and criminal penalties. The
Gowvermment may monitor and audit the usage of this system, and all persons are hereby
notified that the use of this systermn constitutes consent to such monitering and  auditing.
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Logoff

Procedures

1. Click Log Off to log off from the GWA System.

M Logged Off screen is displayed.

gwa

Logqged Off =
Hutne > Lagged Off

Your session has securely ended,

The temporary, in-memary, sesson cookie is no longer valid and will cease to exist when your
browsar is closed.

Optional user settings may remain storad in a cookie on your system. This cookie contains no
identifying infarmation. It can be delated manually withouwt harm, but any such settings will ba
lost.

Click hers to Log On and raturn to GWA Syctam,

2. To log back on, click on the Log On. See Also, Logon.

3. When you log off you should close your browser to completely end your session.

6
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How to Download Reports?

B When you select Download the download page is displayed.

Pending Transactoens Download
& Modify Search

Search Criteria
Tranzaction Sategoryg Al Transzacion Typei Al
Status: Al Action Reguired) All
Dapatmant Ragular: Al TaS: Al
Legal Authornty: Al Accounting Period:  08/01,/2003 - 09,/30,/2003
Effective Date: 0142003 - 09715,/ 2003 Transaction Cabe:r 08 014,/2003 - 08/15,/ 2003

Dawnload Farrmat: i Tast () Eseal Cwme | Download

R e P R e e er s g e

Select the Download Format Text, Excel or XML, click on Download

Cownload Forrnat: 'C} Text 'C} Excel O HML

The three download methods are provided below:
To view samples of each download format see View Sample Download Formats.
Downloading GWA Text Reports
1. Click [£ Text file format.
# File Download window is displayed (shown below)

File Dowinload FE

> Some Hes can harm vour compuber, I the e information belove
_"J loeks suspacaous, of pou da nal fulle bust The souwce, da nol open @
sarv this file
File namme:  gwea_ton_list, ot
Filebppe:  Teek Documant

Ferom Fi.gwea. oy

Woudd pou ke to open the ke o save it o pow compuber?

Open ]l Save !l Carcel i’l I e e

2. Select Save.
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B If you selected Save, you will be prompted for a file name as shown below.

S 3 Daskiop . > ol s
iy iy Doruments
s | W My Compitas

Wy FAecent "-jn'r,- Hetmiek Places
Documents  jLobus Mobes 5012

— 3 TaxtPadd. 5
L’:} W resed Deshion Shortouts

L veaorkspacs_okd

Dieskiopn
aindey projact documents
f5 ) Shorbout bo webapps
My Docurmenls
By Compides
u.jg Fis e FIENITNENE
Hyﬂ;dwr Save = e Tt Document ¥ Carcel

3. Select a drive and folder Save in: drop-down list.

4. Enter a file name and file type or select them from the drop-down lists, and click Save
to save the file.

# The Back button on your browser will take you back to the data screen.
Downloading GWA Excel Reports
1. Click ¥ Excel file format.

# File Download window is displayed.

Fibe Diwnboad

2 Some fes can harm your computer. If the hle mformation below
-,_"/ ko fuaspecacas, of wou do fot hully bt the sounce, do Pol open of
save thiz s
File name:  guea_ten_list,ds
File ypec  Microsoft Excel Worksheet

From ft.gwea. gone

‘whonald yous lkow bo open thie file or 2avve it fo your compuber?

[ Open ]ITJL Camcel .I[Hnr&ir'm-]

2. Select Save.

 If you selected Save, you will be prompted for a file name as shown below.

8
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Saemirc | [} Desktop w y if 2 -

N i My Dl s

£ i My Computer
My Rocenl NPy Hstvacr Places
Documenty |7 Lokus Motes 5012

— e TastPacd 5
Lﬂ Z)Urezsed Deshiop Shortouts
Diaskiop o Yeorkspace_oid
W)2003 Faderal Leave s
EyTlindery progect Socuments
Lo Sharbouk o sk

M Documants
My Comprbet
b Pl ora b v Save
My Hetwark Save a2 ype Hicrosok Expel 'Woikshes! - Cancel

Downloading GWA XML Reports

1. Click 2 XML file format.

& File Download window is displayed.

File Dowinload rzi

&« Some Hes can ham vow compuber. [f the bl information belove
u."J loeks suspacaous, of pou da nal fulle bust The souwce, da nol open @
zawe thiz file
File name:  gwsa_ten_list, sl
File typec  3ML Document
Feom . guea.gav

Woudd pou ke to open the ke o save it o pow compuber?

[ Open ]I Save Il Carcel i'lHn'r.-Frfo]

2. Select Save

3. Select a drive and folder from the Save in: drop-down list.

Getting Started

4. Enter a file name and file type or select them from the drop-down lists, and click Save
to save the file.

B If you selected Save, you will be prompted for a file name as shown below.
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Swemirc | [ Dacshtop b ¥ 0

3 [

52 i My Computer
MyFecen MMy Nabwiork Paces
Documenty |7 5jLobus Motes 5012

— ol TratPack 5
L*_"i JiUreizad Deshhop Shortouts
Drskipp | [ weorksnece_did
Gy wdery pRogact documents
£l Sharbout b webapps

M Dipcumants
Py Compute
File nare: Y| by Cae
My Hetmark Save 2 hype WML Document L Cancel

3. Select a drive and folder from the Save in: drop-down list.

4. Enter a file name and file type or select them from the drop-down lists, and click Save
to save the file.

10
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GWA User Roles

The specific menus and menu selections that are available to you will differ based on
your role. The system identifies you and your role based on your logon information.

The following tables describe the roles recognized by the system, and list the tasks
associated with each role. The three user roles are listed below:

e Agency Roles
e Financial Management Service (FMS) Roles
e Bureau of Public Debt (BPD) Roles

Table: Agency Roles and Tasks

Role Description of Tasks

Agency Preparer This role allows the user to enter a new Non-Expenditure -
Transfer SF 1151 request specific to the requested application,
edit a request that has not been submitted to their certifying
officer, monitor the status of requests that they have completed
and to respond to rejections of submitted requests.

Agency Certifier This role allows the user to certify a Non-Expenditure Transfer
SF 1151 request that has been completed by an Agency
Preparer within their organization, and to monitor the status of
requests that they have certified. Approval of the request for
this role for the GWA BPD NET and GWA BPD Reverse NET
is contingent upon the requestor having a current signature card
on file at the Bureau of the Public Debt for credit reform

borrowing.
Agency This role allows the user to monitor the status or view a Non-
Reviewer Expenditure Transfer SF 1151 request after certification by an

Agency Certifier or Agency All within their organization. This
role allows the Agency view their posted JV Warrants.
Agency All Agency person responsible for being an Agency Preparer and
an Agency Certifier for the same application.

Table: FMS Roles and Tasks

Description of Tasks
FMS Analyst This role allows the user to both 1 )prepare new and 2) certify:

o Non-Expenditure Transfer (1151) transactions
e Warrant Transactions

11
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e Borrowing from and Repayment to the Federal Finance
Bank transactions requests on behalf of a Federal
agency.

Note: This role is available only to internal staff of FMS,
namely the Budget Reports Division, and is specific to the
GWA NET and GWA Warrants modules.

FMS Supervisor

This role allows the user to both 1 )prepare new and 2) certify:

o Non-Expenditure Transfer (1151) transactions

« Warrant Transactions

e Borrowing from and Repayment to the Federal Finance
Bank transaction requests on behalf of a Federal
agency.

This participant also performs any Legislative Maintenance
activity on the Warrants module.

Note: This role is available only to internal staff of FMS,
namely the Budget Reports Division, and is specific to the
GWA NET and GWA Warrants modules.

FMS Reviewer

This role is available only to internal staff of FMS. The user
will be able to monitor and view a transaction after
certification by the Federal Agency (for GWA NET) or after
approval by the Bureau of the Public Debt (BPD).

Publications
Supervisor

This role is available only to internal staff of FMS -
specifically Budget Reports Division. The participant will
approve or reject transactions based upon the impact to the
publications of FMS.

Table: BPD Roles and Tasks

Role

Description of Tasks

BPD Preparer

This role is available only to internal staff of the BPD and is
specific to the GWA BPD NET, GWA BPD Reverse NET,
and GWA BPD Write-off NET applications. The user will be
able to enter a new request on BPD Write-off NET
applications. The user will be able to enter a new request on
behalf of a Federal Agency, to respond to rejections of
requests that they have submitted, to reverse posted Borrowing
requests and to monitor the status of requests that they have
completed.

BPD Approver

This role is available only to internal staff of the BPD and is
specific to the GWA BPD NET, GWA BPD Reverse NET,

12
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GWA

and GWA BPD Write-off NET applications. The user will
approve (or reject) Borrowing transactions submitted by a
Federal Agency or by a BPD Preparer and be able to monitor
the status of requests that they have approved.

BPD Reviewer This role is available only to internal staff of the Bureau of the
Public Debt and is specific to the GWA BPD NET, GWA
BPD Reverse NET, and GWA BPD Write-off NET
Applications. The user will be able to monitor the status or
view a Non-Expenditure Transfer SF 1151 request after
certification by an Agency Certifier.

13
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Transaction States

As transactions go through their life cycle, from initial entry to their ultimate posting to
Treasury’s Central Accounting System (STAR), they will progress through various
“Transaction States.” The Transaction States will allow the users to know where in the
process a transaction is. Below is a description of the Transaction States for all types of
transactions:

Transaction States Description |
Agency Certified A transaction was 1) entered by
(AGYCERTIFD) an Agency Preparer and has been

certified by an Agency Certifier,
or 2) entered by a user defined as
Agency All. The transaction is
awaiting action by the BPD
Borrowing transaction) or the
FMS (if transaction is a regular
SF 1151 transaction).

Agency Rejected The transaction was entered by an
(AGYREJCTD) Agency Preparer and has been
rejected by an Agency Certifier
and is awaiting action by the
Agency Preparer.

BPD Approved (BPDAPPRVD) | The transaction was entered by an
Agency Preparer or Agency All
and has been approved by the
BPD. The transaction requires
FMS action prior to being posted.

BPD Certified (BPDCERTIFD) The transaction was entered and
certified by the BPD on behalf of
an agency and must be approved
by a BPD Approver.

BPD Rejected (BPDREJCTD) The transaction was entered by an
Agency Preparer, Agency All or
BPD Preparer and has been
rejected by the BPD Approver
and is awaiting action by the
Agency Preparer, Agency All or
BPD Preparer.

Finished (FINISHED) The transaction has been
completed by a Preparer and is
awaiting action by the Agency
Certifier.

FMS Approved The transaction has been

14
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(FMSAPPRVD)

approved by FMS but must be
approved by FMS Publications
prior to posting.

FMS Certified (FMSCERTIFD)

The transaction has been certified
by the FMS Analyst and is
awaiting action by the FMS
Supervisor.

FMS Rejected (FMSREJCTD)

The transaction has been rejected
by the FMS Analyst or the FMS
Supervisor and has been returned

to the Agency Preparer for action.

New (NEW) The transaction is in the process
of being created.
Interface (NTFC) The transaction has been

approved for transmission to the
Central Accounting System
(STAR).

Pending Reversal
(PNDREVERSE)

The transaction is in the process
of being reversed.

Posted (POSTED)

The transaction has been posted
to the Central Accounting System
(STAR).

Publications Rejected
(PUBSREJCTD)

The transaction has been rejected
by the FMS Publication
Supervisor and has been returned

to the Agency Preparer for action.

Reversed (REVERSED)

The transaction has been
reversed.

Saved (SAVED)

The transaction has been entered
and saved by the User for
completion at a later time.

STAR Rejected
(STARREJCTD)

The transaction has been rejected
by Central Accounting System
(STAR) and is awaiting action of
the Preparer.

GWA

15
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Deleting and Updating Transactions

Users that have the capability of updating a transaction will also have the capability of
deleting transactions. See Procedures on how to delete and update a transaction.

The user roles capability of deleting transactions for the various transaction states are
defined in the User Role/Transaction State Matrix.

An example of this is as follows: A transaction that is initiated by an agency preparer can
be deleted when the transaction has the state of Saved.

User Role/Transaction State Matrix

Saved Agency Agency FMS Publications STAR
Rejected Rejected Rejected Rejected Rejected
Agency Preparer
X X X X X X
Agency All
X X X X X X
User BPD Preparer
Role
X X X X X
FMS
Authorizing
Analyst X X X
FMS
Authorizing
Supervisor X X X

Procedures on how to delete/update a transaction:

1. Click Pending Transactions from the Transactions - Authority Transaction
Module menu.

16
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GWA

Authority Transaction Module » Partial FMS 224 b
une > [ransactions > Authodty Transaction Module

o Joumal Veucher Warrant

™ Pending Transaction Query page is displayed.

| M Transaclons P Pending Transacbons » Posted Transactions #

Pending Transaction Query
You have 1322 total pending transaction(s) in the system, with 1139 requiring your action

Transaction Control Nurnb-ri | [ Miew Transackion ]
Tranzaction Category |.-ﬁ.ll v|
Transaction Typa |A|| V|
Achion Requlred !,ﬂ-.ll -
status | Al v
Agancy I;ﬁ'" e
Treasury Account Symbol |A|I v|
Lagal Autharity | Al v|
St O Accounting Perod [] effective pate [ Tranzaction Date
Etartl}m|ﬂﬁ "‘||I?I1 *!|EHDE v
Endpate |07  %|[01 /2006 ~
| wiew Transaction List | [ Download.. | [ Reset|

Note: Transactions can only be deleted if those transactions need to be updated
and/or rejected by a certifier/approver or STAR.

2. Click View Transaction Listl__view Transaction List |

# Pending Transactions List is displayed with all of the Pending Transactions
selected.

17
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|Mew Transactions P Pending Transactons » Posted Transactons b

Pending Transaction Query > Pending Transactions Lis!
A Medify Search
Search Criteria
Transaction Category: All Transaction Typa: Al
Shatus; Al ackion Required; Al
Agencyi All TAS: All
Lagal Authority: Al

Download Format: D Taxt @ Excal O ML

1-5 of § Transactons 44 Provious 20 Neoxt 20 *F Paga 1
Candeol Cument Effactiva |Tra ion |Accounting | Transaction Lagal Agenoy
Wieve| Edit) yun IAS Status Dais Amount
R Falus Dals Rals | Fafed | Ise Buthoiity | Eat#
25 USC
‘iribe: O Z3n-1; 97
BFD Har-Cradit STAT 940, |8T-
S0073 | 20208003 OTMOE000 | 10012004 D81 SZ005 | DB2005 1.00 ¥
O | Cartifiad Retorm Section 071006
Botteaing 15A[dNZ)
| (5 |
Hom Credit 2 USC 661 |
Refom (d)-
(4 | % (50075 |12:x2088 [Saved |07MOVZ008 (07402008 072008 | 07/2008 Bovseing o.po|FEdenl
fram the Credit
UE Raferm Act
Tine asusne of 1980
| 20 USC
8502 ;
Daetsion of
the
] 50000 (200182 (10N | 07014/2000 |0B/AR005| 0842008 | onogs | TlAnSerte ypp| Zrmenclier
| Irvterfacs Tuust Fund Ganaral,
daled
Fabmiany
12, 1853,
| (B 10
Repayment
2 USC as1
of Cradit P
| Rl Federal
m ‘ﬁ S0023 | 1128122  [Sawed | 07MA2000 [O7M1/2000 0712008 | 07/2008 | Bofrening .00 Credit
fram tha
s Referm Aot
41 1880
Traasuny
Fllplg'mlnl!
of Hor- 2 USE oo
Credit (d)
BFD Ratoim Federal
7
D 00T | 1222080 Cartifiad OFM22000 | DFMZE000 |07 22008 | 0720008 Bairailng 100,00 Cradit
from the Refarm Al
us of 1000
| Tieasury
1-% of 5 Transactons 44 Provious 20 Mext 20 #F Page 1
A Pl il
LI Depgtrme =

# Note: The Lock icon E in the Edit Column indicates that another user has it
checked out.

3. In the Edit column, click on the Edit icon % for the transaction that needs updating or
deleted.
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GWA

e T Fonem
il LY
i Cantral s
View |Edit| =0 | TAS ™.

Humber ",

A

0 }nzaqan 3624112 | S av

k! Er 28433 [36X4103 E_/‘j

_—_

.

# Note: Transactions need to be updated when (1) a transaction was previously
saved and needs to be retrieved for completion or deletion and (2) a transaction
was rejected by a certifier/approver or STAR and needs corrected or deleted.

@ Transactions that meet the criteria for deletion will have a Delete button at the
bottom of the screen.

#The Non-Expenditure Transfer Detail (Edit) page is displayed.

Mew Transactions * Pending Transactions « Posted Transactions #

Man-Expenditure Transfer Detail (Edt]
* Required fields
Control Number and Status of

Cantral Humber: 49134.'[ ‘,--"" Transaction are displayed for
Stabuz: Saved .|: Pending and. posting PUIROSAS

* Transfer Type | Appropriation Transfer bt
* Transaction Date | [G/23/2006 (ramd ddivyyy)
Accounting Period  |DE/2006

* Effective Date (6232006 fromd ddfyyyy)

Agancy Refarance &

# Note: Make your changes as needed. Once your changes are made select Save
Incomplete, Certify, Delete or Cancel.

r’i\SeIecting Delete [2=/=t= leletes the transaction.

oy

N
5 Save Incomplete ] [ Certify ] [ Celete ] [ Cancel ] J

4. Click Delete to delete the transaction.

A pop-up box is displayed giving you the option to delete or cancel.
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Microsoft Internet Explorer, f5_<|

\:;.i/ Do ol really wank to delete this kransackion?

[ ok H Cancel ]

# Note: Selecting OK returns the user back to the Pending Transactions page
and the deleted transaction is removed from the list.
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Borrowing from Treasury
Overview

The Borrowing from Treasury (Also known as Borrowing from the Bureau of Public
Debt (BPD)) provides an on-line process for creating, approving and reviewing
Borrowings from Treasury. It eliminates the manual processing and approvals of SF
1151 (Reference: TFM 2-2000, Section 2035) documents and provides users with the
ability to transmit transactions across the Internet using a standard web browser. Users
will also be able to view their Pending or Posted Transactions.

Borrowing from Treasury is a NET transaction that has been separated from the other
NET transactions due to their uniqueness. Borrowing from Treasury allows users to
prepare the necessary documents to borrow from the Treasury using the internet. The
user’s current access rights limit the available menu selections.

As transactions go through their life cycle, from initial entry to their ultimate posting to
Treasury’s Central Accounting System (STAR), they will progress through various
“Transaction States.” The Transaction States will allow the users to know where in the
process a transaction is.
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Borrowing from Treasury - Credit Reform

The GWA System generates screens that are based on your user role. For instance, if you
are an Agency Preparer you will see different buttons and/or fields than if you were an
Agency Certifier.

Procedures

#Note: The following procedures described here are for an Agency Preparer
and Credit Reform Transactions

' Note: All required fields are indicated with an asterisk ("*").
1. Select Transactions from the main menu bar on the Home Page.
# The Transactions - Authority Transaction Module menu is displayed.
Home } Transactions + System Controls b Reports b Maintenance b
Authority Transaction Module « Partial FM5 224 #
Mew TransacHons
L el el |

® Non-Expenditurs Transfer
o Joumal veucher Warrant

Pending Transactions

Posted Transactions
2. Select Borrowing from the Transactions - Authority Transaction Module menu as
shown above.

# The New Borrowing Transaction page is displayed with the Transaction
Type - Borrowing - Department of Treasury (95) default.
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Borrowing from Treasury

Hew Bormrowng Transscton
* Raquired fields

¥ Transaction Type {:‘:’ Borrowing - Cepartment of Treasury (93]
':-\' Repayment - Departmeant of Tressury (85)
"::} Principal Writa-Off - Dapartmant of Treasury (55)

* Traasury Account Syl [ Saloct “ l—
* ammaunt (.00
* Transaction Date |07/03/2006 (o dedpyyy}
Accaunting Periad [07/2006

* Effective Date él]?r'tl.’l.l';'!EIJE. (e ik

* Supplemental Information | Enter Supplemerntal Information... |

Agancy Reference # |

Camrmant |

|_ Save Incomplete J [Cnmfy] lc:nml J

# The following input fields are displayed as defaults.

Input Fields Definitions

Transaction Date This field will display the current date as the
default date.

Accounting Period This field will be derived from the Transaction
Date.

Effective Date This field defaults to the current date.

3. Select Transaction Type, click on Borrowing - Department of Treasury (95).

* Transaction Type @ Borrowing - Departrnent of Treazury (35)
O Fepayrnent - Departrnent of Treasury [(55)
{:} Principal Write-Off - Departrment of Treasury [85]

4. Click on the drop-down arrow to select the Treasury Account Symbol (TAS) from
the Select drop-down list.
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11%413%

114174
12x2056
12x4044
12x4078
12x4142
12x4143
12x4146
12x4155

12%4158
171 T

# Note: Depending on the account selected, the field to the right is displayed
with Credit Reform or Non-Credit Reform as shown here.

* Treasury Account Symbol | 20x4088 v |Credit Reform
5. Enter the amount in the Amount field.

* apount (000

6. If it is necessary to change the Transaction Date, click on the Transaction Date field
and type in the correct date in the following format (MM/DD/CCYY).

Ti200

# Note: The Transaction Date can be backdated, however it can not be future
dated.

7. Ifitis necessary to change the Effective Date of the transaction, click on the
Effective Date field and type in the correct date in the following format
(MM/DD/CCYY).

*Effective Date (MM DD CCYY): 1 OVDT/Z003

ENote: The Effective Date must also be equal to or less than the Transaction
Date.

8. Enter Supplemental Information, click on Enter Supplemental Information

[ Enter Supplernental Information ]

#Supplemental Information Worksheet for Credit Reform is displayed.
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Borrowing from Treasury

Supplemental Information Worksheet for Credit Reform

TAS: 20KX4088
Arnount: 0.a0

bl aturity [ ate Cohort "ear Subcohort Amount
Total: |
[ Add More Lines ] [Dnne]
Cownload Format: O Text @ Excel O HML

9. To complete the Supplemental Worksheet Information, enter the Maturity Date (s)
(MM/DD/CCYY), Cohort Year (s), Subcohort (s) and Amounts (s).

@ The Subcohort field is optional and is limited to 6 characters.
Q The Amount field must be valid format (length 17, 2 decimal places).

@ The sum Total of the Amount (s) that is entered must equal the amount
entered in the Borrowing Amount field.

# Note: If you need to add additional Supplemental information to the
worksheet, click Add More Linesl_#dd More Lines |

# Note: If you want to download the data, select the Download Format option

and then click Download.

Download Format: D Teaxt @ Excel 'C} HML
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# Note: See How to Download Reports

=" Note: When you have finished completing the Supplemental Worksheet
select Done.

10. Optional. Enter an Agency Reference Number if your agency uses this option. This
field allows the user to provide information for the Agency's own tracking purposes.

11. Optional. Enter Comments. The comment will be saved with the transaction.

CommEnki

12. After entering the information, click Save Incomplete [__Save Incomnplet= | o

Certify :

# Borrowing Transaction Detail page is displayed.

F Pending Transactions « Posted Transactions b

Borrowing Transaction Detail
Contral Humber: S0053
Status: Saved
Transaction Typet Credit Reform Borrowing from the US Treasury
Tressury Account Symbali 2044088
Lagal Authority: 2 USC 661(d) - Federal Credit Reform Ac of 1950
Armount: 0,00
Transaction Date: 07032006
Accounting Perod: 07/ 2006
Effactive Date: 07/03/2006
Supplamantal Information:
Agency Reference #i

Most Recant Comment:

[ wiew auditlog | [ wiew Form | [ Edit.. |

13. To view Audit Log, click View Audit Logl_Yieu AuditLag ]

# The Transaction Audit Log pop-up window is displayed. To close this
window, use your browser Close button.
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Transaction Audit Log

Transaction Contral Murnber:

S00953

Borrowing from Treasury

Fosted Date and Time

Transaction State

Usar Hame

Comment

07022006 03:33:07 PM

Saved

Steve A0 aughn

14. To view the SF 1151 (facsimile view), click View Form [ view Form |

 NONEXPENDITURE TRANSFER AUTHORIZATION is displayed. To
close this window, use your browser Close button.

NONEXPENDITURE TRANSFER AUTHORIZATION

GWA Control Number: SO0S3 Current Status:
Transaction Date: 0703 2006 Effective Date:
Transaction Type: Cradit Reformn Borr aveing fromm the US TressurySTAR Reference Mumber:
Transfer From: Transfer Tao:

Cepts Drepts

Bureau: Bureau:

Saved
Q7 32006

[ Account Symbol: Il Amount: | Account Symbol: Il Amount:
20ABDES 0.00 20%4 085 0.00
Transfer FROM Total: 0,00 Transfer TO Tobal: 0,00

Transaction Initiator:

Certifying OFficer:

FrS Certifying Officer

FHS/BPD Approving Officer:

Steve A Vaughn

l

AUTHORITY

Legal Avthority 1: 2 USC éé81(d) - Federal Credit Reform Act of 15%0

The above transfer i3 proper under the awthonty cited

15. Certifying a Transaction: Once all of the required fields are completed, the

transaction can be completed by clicking Certify if you are authorized to certify
transactions. If all the fields are filled in properly, the transaction will be saved to the

pending database.

='Note: The transaction can then be viewed, rejected or certified/approved by an
authorized user from the Pending Transactions page.
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Borrowing from Treasury - Non-Credit Reform

The GWA System generates screens that are based on your user role. For instance, if you
are an Agency Preparer you will see different buttons and/or fields than if you were an
Agency Certifier.

Procedures

#Note: The following procedures described here are for an Agency Preparer
and Non-Credit Reform Transactions

' Note: All required fields are indicated with an asterisk ("*").
1. Select Transactions from the main menu bar on the Home Page.
# The Transactions - Authority Transaction Module menu is displayed.

2. Select Borrowing from the Transactions - Authority Transaction Module menu as
shown above.

# New Borrowing Transaction page is displayed.

Borruwing = Nan-Expenditure Transfer B Toumal Voscher Warrant ¢
Hew Bormrowng Transscton
+ Required fislds

* Transaction Typs (=) Borrowing = Departrment of Treasury (93]
(.-_l:' Fepayrment » Departmeant of Trescury (85)
C Principal Writa-0ff - Dapartrmant of Treasury (35)

* Trmasury Account Symboel | -Salact- -

* Arount | 000

* Transacton Data .|:||-"|'1:| 2006 | Coruerat ety
Accounting Perod rﬁﬁﬂﬁ

* Effective Date ;IJ?.-'EI.’I."EEIJE (e ik

* Supplemental Information |_ Erter Supplemearntsl Informabion... I

Agency Reference #

Commant

|_ Save [noomplete ] |_ Cartify ] |_ Cancal
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Borrowing from Treasury

 The following input fields are displayed as defaults.

Input Fields Definitions

Transaction Date This field will display the current date as the
default date.

Accounting Period This field will be derived from the Transaction
Date.

Effective Date This field defaults to the current date.

3. Select Transaction Type, click on Borrowing - Department of Treasury (95).

* Transaction Type (%) Borrowing - Departrment of Treasury [95)
{:} Fepayrent - Departrnent of Treasury [(25)
{:} Principal Write-off - Departrment of Treasury [25)

4. In the drop-down box for the Treasury Account Symbol, select the Treasury Account
Symbol (TAS) from the Select drop-down list.

11H413%

1124174
12x2056
12x4044
12x4078
1224142
12x4143
12x4146
12x4155

12%4158
171 T

E'Note: Depending on the account selected, the field to the right is displayed
with Credit Reform or Non-Credit Reform as shown here.

* Transaction Type @ Baorrowing - Departrment of Treasury [(25)

C} Repayrnant - Departrnent of Treasury [25)

'C} Principal Write-Off - Departrnant of Treasury [85)

* Treasury Account Symbol |1 EHEDBQ V_ Mon-Credit Reform
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5. Enter the amount in the Amount field in the following format (length 17, 2 decimal
places).

* amount |00

6. Ifitis necessary to change the Transaction Date, click on the Transaction Date field
and type in the correct date in the following format (MM/DD/CCYY).

7. Ifitis necessary to change the Effective Date, click on the Effective Date field and
type in the corrected date in the following format (MM/DD/CCYY).

*Effective Date (MM D0 CCYY): 10072003

# Note: The Effective Date must also be equal to or less than the Transaction
Date.

8. Click Enter Supplemental Informationl Enter Supplemental Information l

B Supplemental Information Worksheet for Non-Credit Reform page is
displayed.
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Borrowing from Treasury

Supplemental Information Worksheet for Non-Credit Reform

TAS: 1252086
Arnount: 0.a0

b aturity D ate Interest Rate

[ Add Mare Lines ] [Du:une]

Download Format: O Text @ Excel O ®ML

9. To complete the Supplemental Worksheet Information, enter the Maturity Date (s)
(MM/DD/CCYY), Interest Rate (s) and Amount (s).

@ The Amount field must be valid format (length 17, 2 decimal places).

54 Note: The sum Total of the Amount () that is entered must equal the amount
entered in the Amount field.

#'Note: If you need to add additional Supplemental information to the
worksheet, click Add More Linesl_#dd Mare Lines |

5 Note: If you want to download the data, select the Download Format option

and then click Download.

Download Farmat: O Text @ Excal O “ML
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# Note: See How to Download Reports

=" Note: When you have finished completing the Supplemental Worksheet

select Done.

10. Optional. Enter an Agency Reference Number if your agency uses this option. This

field allows the user to provide information for the Agency's own tracking purposes.

11. Optional. Enter Comments. The comment will be saved with the transaction.

CommEnki

12. After entering the information, click Save Incomplete[

Certify :

Save Incomplete

Jor

# Borrowing Transaction Detail page is displayed

Borrowing Transaction Detail
Contral Rumbear
Status:
Transaction Typa!
Treasury Account Syrmbol
Legal Authorty:
Amounti
Transaction Date:
Accounting Period:
Effective Date:
Supplementsl Infarmation
Agency Reference #

Most Recent Commant

New Transactions b Pending Transactions « Pﬂhd‘h'-mﬁqr- L4

S007S

Saved

Mon-Credit Reform Borrowing from the US Treasury
12X2086

2 USC &681(d) - Federal Credit Reform Act of 1990
0.00

arfi0fz0oe

07f20086

orfi0fz006

| wview suditLog | | View Form | [ Edit.. |

' Note: If Save Incomplete is executed, the Borrowing Transaction Detail
Status indicates Saved as shown above. If Certify is executed, the Status

indicates Certified.

13. To view Audit Log, click View Audit LogI view Audit Log |

# The Transaction Audit Log pop-up window is displayed. To close this
window, use your browser Close button.
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Transacton Audit Log

Transzaction Contral Mumber: S0075

Posted Date and Time Transaction State User Hame Comment

OF M0G2005 03:28:35 P Saved Steve AVaughn

Sttt et
14. To view the SF 1151 (facsimile view), click View Form [view Form ],

 NONEXPENDITURE TRANSFER AUTHORIZATION form is

displayed. To close this window, use your browser Close button or simply click
off the window.

MONEXPENDITURE TRANSFER AUTHORIZATION

GWA Control Mumber: S0075 Current Status: Saved

Transaction Date: 07/10/2006 Effective Date: 074102006

Transaction Type: Non-Credit Reform Sorrowing from the US TreasurySTAR Reference Mumber:

Transfer From: Transfer To:

Dept: Dept:

Bureau: Bureau:

| Account Symbol: Il Amount: I Account Symbol: [| Amount:
2043085 0.00 122086 0.00

Transber FROM Tatal: n.oon Transfer TOD Total: 0.mn

Transaction Initiator: Steve & Vaughn

Certifying Officer:
FMS Certifying Officer:
FM5/BPD Approving Officer:

AUTHORITY

Legal duthority 11 2 USC 661(d) - Federal Credit Reform Act of 1990

er urpder thegutbonty cited

15. Certifying a Transaction: Once all of the required fields are completed, the
transaction can be completed by clicking Certify [certify Jif you are authorized to certify

transactions. If all the fields are filled in properly, the transaction will be saved to the

pending database. The transaction can then be Viewed, Rejected or Certified/Approved
by an authorized user.

#'Note: The transaction can then be viewed, rejected or certified/approved by an
authorized user from the Pending Transactions page.
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Borrowing from Treasury - Transaction Reversal

Borrowing from Treasury, Transaction Reversal allows users to reverse a transaction that
has a status of Posted. Since only posted transactions can be reversed, the access to these
transactions is through the Posted Transactions page. Users will only have access to
transactions that they have been authorized to reverse.

Procedures

#'Note: Only Borrowing from Treasury and Repayment of Borrowings to
Treasury can be reversed. Other Non-Expenditure Transfers cannot be reversed.

# Note: The following procedures described here are for an Agency Preparer
and Credit Reform Transactions

# Note: All required fields are indicated with an asterisk ("*").
1. Select Posted Transactions from the main menu on the Home Page.

# Posted Transaction List page is displayed.

Posted Transaction List
& MudEs daarc

Ssarch Critaria
Tranesdion Catagany| Al Transscion Tyeat all
Capartmant Ragulsn &l ThE: all
Lagel Autharty al Erocunbng Fanad SR80/ 2997 - aa/00 /2009
Efactive Dabs 99, 14/ 2005 - 09/ 150D Tranzachion Deta: BES14 2009 - 9905 /2008

Dawnload Farmats () Tawt ) guest ) au [_Dosniosd

129 of 4% Transactons 1 Pravious 201 HaxtZ0F® Page 123
Clich igun
Crate g Capsel | Efwcisy | Tomeedisn | Scceunbng | Eadisg mAnbis
Wi a T cliak T
- [ o B B Bl 7T Ry Data Eaied falg | Ll Tt LT b Aslfty Bach
il Rabaim
5 ,|5TaR N0 i e - e | 2 UEC S8 1)~ Fadaral Cradt] Radorm z
O | W | s 00 e pi | TDAUTEDON | WMDTEOOT|  ONI0H | MR | Benmwiag ham e U LT i Al
Tisamiry
Pandirsg VN s Eadamn 2 S SR = Padarid Coadil Fos
T T ® i X TR0 | Baivma " e e e Sl Sl PR
O ans ezl s pa AIPOEIOE MC0EY]  HNIONE| WMOTN Beriesiag am e UE 10000(s L e 1
Traumir
Craci Ratarm x
003 _ TS BOE = Fedarsl Cindil Fataim
3 o 003 ST i 3 41
O A |27 | Reserad s pog | VOAPII00S MCROOY  WNEO0E| MOTAN Benewing fam fa US ool o Fetl
Tramr .
I 2 Mwwwoal Cracht Batarm 50
STAR AP0 2 USC SB[~ Fadarsl Cisdit Retarm
o |NaIE 03| YT a 4 1
O 29000 (3a413z(C s pi 1DUTE003| ECO00D| HG00D| SIOTE00D Benmdsgham fe US e i FELH
T b de i
S ATaR W0 = . . = X
=z (s 7003 g & 1 undar | 12 ] 1T USC 23 M1
] 2z (dneraals L s i DTE003| INOCCOMD| DED00| SIETEOOD Appiopriaton Tusde | 130,0000.00(Unked Siter Cade 12 USC 2200 Fatl
I3 USE 4601 (hkmanthly) or 36 USC
oo g TR R | Py Tianged lam Tag S0 (gwatarty) Dactian of s
b il EEIRE] TAID03 | KOV T, mi el e Gl
O T (M rtn s pa | T R it ! Camptraliet Saranal, datad Fabreasy |7
£, TRE3. (BS540
4o Privies 50 bmatZORE Pege I

120 of €3 Transscions

' Note: Transactions available for reversing appear in the Create Reversal
column. Only those transactions with the ¥} Reversal icon can be reversed.

2. Click ¥} Reversal icon under the Create Reversal column.
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Borrowing from Treasury

f-n'ﬂ_uf?fb-ll'_iirﬁmﬁﬁ?-_\

; Create |Control
W N e TAS
= Fewverzal [Mumber| — \

O ﬁ 25432 35)@?)

e S -

™ Create Reversal Transaction page is displayed with the original
transaction entries.

Crmate Reversal Transaction

Traasury Account Symboli 36X4112
Lagal Autharityy 2 USC £81(d) - Faderal Credit Reform Act of 1330
amounty -100,00
Effective Data: 10/07/2003
Trancaction Date: 1007 Z003
Accounting Pened: 10/2003

Supplemental Information; :Ml'b.rlrb.l Date | Cokort Year Subsobort .l.rnuunti
(11042004 | 2004 10000 |

Agency Referance #1

Commrmernt]

Caneal

# Note: The Agency Reference # and Comment fields are the only fields that
you can enter data.

Reverse Transaction Button Descriptions:

Reverse | This performs the reversal of the transaction.

Cancel This cancels current operation without changing the status of
the transaction. This will erase all the information in the fields
that your have entered.

3. Click Reverse [F=2=rs= ] Thjs will complete the transaction.

# Posted Transaction page is displayed. The Current Status of the
transaction changes to Pending Reversal.
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1-20 of 45 Transactions

View R':;T:;‘ZI ﬁr IAS ﬁ Status Date & —EE"E

(M| 5 |zs45z |38xa11z gz;g ; ;’gignpnﬁ 10/07 /2003
y <

4 28433 |36X4MZ2 :::Edr':j 1%’233':?; 10/07/2003

O 28434 (3634122 |Reversed 1%’2%?& 10/07/2003

O 20000 |36x4122 EI;: 3 1%’2%?& 10/07/2003

L 2907 | naxaqq4|STAR R T

PR N

#’Note: Once the transaction is processed by Treasury's Central Accounting
System (STAR), the status changes to Reversed see Control Number 28434 as
shown above.
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Borrowing from Treasury

Standard General Ledger (SGL) Account Transactions for Borrowing from
Treasury

The below table provides the associated SGL Account Transactions used in Borrowing
from Treasury. Additional SGL Guidance can be obtained from the FMS SGL web site
at http://www.fms.treas.gov/ussgl/index.html

Account # SGL Accounts
A156 Budgetary Entry
Debit: 4148 Resources Realized from Borrowing
Authority

Credit: 4145 Borrowing Authority Converted to Cash
Proprietary Entry

Debit: 1010 Fund Balance With Treasury

Credit: 2510 Principal Payable to Treasury
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Repayment to Treasury
Overview

Borrowing from Treasury - Repayment to Treasury automates all of the tasks
required of agencies and FMS, including providing on-line retrieval of the forms that are
generated by the system. The application eliminates the manual processing and approval
of SF-1151 documents and provides users with the ability to transmit Repayment
transactions across the Internet. Users are provided the ability to track and view their
transactions while they are being processed, i.e., from the time of initial entry until the
transaction is posted to Treasury's Central Accounting System (STAR). When the
transaction is posted to STAR, the Fund Balance with Treasury will be updated to reflect
the transaction.

See Repayment to Treasury - Credit Reform
See Repayment to Treasury - Non-Credit Reform
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Repayment to Treasury - Credit Reform

The GWA System generates screens that are based on your user role. For instance, if you
are an Agency Preparer you will see different buttons and/or fields than if you were an
Agency Certifier.

Procedures
#Note: The following procedures described here are for an Agency Preparer.
' Note: All required fields are indicated with an asterisk ("*").

1. Select Transactions from the main menu bar on the Home Page.

£ The Transactions - Authority Transaction Module menu is displayed.

Home * Transactons » System Controls b Reports b Maintenance b
Authority Transaction Module ~ Partial FMS 224 b

Transactions - Authority Transaction Module
Mew TransacHons
L] row|

L = r far
o Joumnal veucher Warrant

Posts i
2. Select Borrowing from the Transactions - Authority Transaction Module menu as

shown above.

# The New Borrowing Transaction page is displayed with the Transaction
Type - Borrowing - Department of Treasury (95) default.
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Barruwing = Han-Expenditure Transfer b Joumasl Voucher Warrank #
Hew Borrowng Transasction
* Reguired fislds

¥ Transaction Type G‘ Borrowing - Cepartment of Treasury (93]
D Repayment - Departmeant of Tressury (85)
"-.j' Principal Writa-Off - Dapartmant of Treasury (55)

* Trmasury Account Syl [-Eelac- ~
* amaunt |00

“ Transaction Date [07/03/2006 (o depyyy)

Accounting Perlod D?,.*El]nﬁ

* Effective Date EIJ?r'tIEI.l'.EEiJE. (e ik

* Supplemental Information | Enter Supplemerntal Information... |

Agancy Reference # |

Camrmant |

|_ Save Incomplete J |_ Carkify J |_ Cancal J

#The following input fields are displayed as defaults:

Criteria Fields ‘ Definition

Transaction Date This field will display the current date as the default
date.

Accounting Period This field will be derived from the Transaction
Date.

Effective Date This field will default to the current date.

3. For the Transaction Type, click on the Repayment - Department of Treasury (85)
option as shown below.
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Borrowing from Treasury

Mew Borrowing Transacton

* Required field=

* Transaction Type C‘ Baorrowing - Departrment of Treasury [95]
'::;;' Repayrent - Departrnent of Treasury (85]
C‘ Principal Write-2ff - Department of Treasury [S5]

* Treasury Account Symbol | -Select- b |

4. In the Treasury Account Symbol drop-down box, select the Treasury Account
Symbol.

1=a122
114137
114174
122086
12x4044
124078
124142
124143

#'Note: Depending on the account selected, the field to the right is displayed
with Credit Reform or Non-Credit Reform as shown here.

Mew Borrowing Transacton

* Required fields

* Transaction Type () Borrowing - Departrment of Treaszury [(95)

® Fepayment - Departrnent of Treasury (55)
C‘ Principal Write-Off - Departrment of Treasury [85]

b |Credit Fefarm

* Treasury Account Symbol

5. Enter the amount to be repaid in the Amount field.

6. If it is necessary to change the Transaction Date, click on the Transaction Date field
and type in the correct date in the following format (MM/DD/CCYY).

“Trananction Dats (MM/DD/CCYY)R  1007/2001

7. Ifitis necessary to change the Effective Date, click on the Effective Date field and
type in the correct date in the following format (MM/DD/CCYY).
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*Effective Date (MM/DD/ECYY): I1_I:|,|"|3?,l’-2ﬂﬂ-3

' Note: The Effective Date must be equal to or less than the Transaction Date.

8. Click Enter Supplemental Informationl. Enter Supplenasntal Information ']
™ Supplemental Information Worksheet for Credit Reform is displayed.

Supplemental Information Worksheet for Credit Reform

TAS: 1124122
Arnount: 0.oo

bl aturity [ ate Cohort “ear Subcohort Amount

Tatal:

[ Add Mare Lines ] [Dune]

Cownload Format: O Text @ Excel O “hL

9. To complete the Supplemental Worksheet Information, enter the Maturity Date (s)
(MM/DD/CCYY), Cohort Year (s), Subcohort (s) and Amount (s).

5 Note: The Subcohort field is optional and is limited to 6 characters.

@ The Amount field must be valid format (length 17, 2 decimal places).

42
Document Date July 27, 2006



Borrowing from Treasury
(uJ The sum Total of the Amount (s) that is entered must equal the amount
entered in the Borrowing Amount field.

# Note: If you need to add additional Supplemental information to the
worksheet, click Add More Linesl_#dd Mare Lines |

# Note: If you want to download the data, select the Download Format option

and then click Download.

Download Format: O Text 'G:' Excel O “ML

# Note: See How to Download Reports

&' Note: When you have finished completing the Supplemental Worksheet
select Done.

10. Optional. Enter an Agency Reference Number if your agency uses this option. This
field allows the user to provide information for the Agency's own tracking purposes.

11. Optional. Enter Comments. The comment will be saved with the transaction.

CammE ik

Save Incomplete ]Or

12. After entering the information, click Save Incomplete[

Certify :

# Borrowing Transaction Details page is displayed.
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New Transactions P Pending Transactions = Posted Transactions

Borrowing Transaction Detail
Contral Numbaer:
Status:

Transackion Type:

Treasury Account Symbol:
Legal Authority:

Arnount:

Transaction Date:
Accounting Period:
Effective Drate:
Supplamental Information:
Agency Reference #:

Most Recent Comment:

SO09E
Saved

Repayment of Cradit Reform Borrowing from the US
Traasury

1124122

2 USC é61(d) - Federal Credit Reform Act of 1930
0.00

07/11/20086

07/ 2006

07/11f2006

[ Wiew Audit Log _] [ View Form | [_Edll... ]

13. To view Audit Log, click View Audit Logl_¥iew fuditLog |

# The Transaction Audit Log pop-up window is displayed. To close this
window, use your browser Close button.

Transaction Audit Log

Tranzaction Contral Hurmber: S0096

Fosted Crate and Time

Tranzaction State

User Hame Comment

07152008 02:47 42 P

Sawved

Stewve ANaughn

14. To view the SF 1151 (facsimile view) form, click View Form [ view Farm |

#NONEXPENDITURE TRANSFER AUTHORIZATION is displayed. To
close this window, use your browser Close button.
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NONMEXPENDITURE TRAMSFER AUTHORIZATION

GWA Control Mumber: S00%E6 Current Status: Saved
Transaction Date: 07/11/2008 Effective Date: ar/1L/E006
Transaction Type: Repayment of Credit Eafarm Borrawing from the US TreasurySTAR Reference Mumber:
Transfer From: Transfer To:
Dept: Depl:
Burean; Burean:
Account Symbol: " Amounl: ” Accountl Symbol: | Amount:
11x4122 0.00 Z0AS035 o.00
Transfer FROM Total: .00 Transfer TO Total: n.omn
Transaction Initiator: Steve AMNaughn

Certifying Dfficer:

FMS Certifying Officer:

FHMSHBPD Approving Officer:
AUTHORITY

Legal Authority 1: 2 USC 661{d} - Federal Credit Reformn Act of 1950

The above transfer 15 proper under th= at

15. To edit the transaction, select Edit.

#The Borrowing Transaction Detail (Edit) page is displayed.

Borrowing Transaction Detail (Edit) P S ——

provided for purposes of viewing
Control Humber: 50095 / the transaction in the Pending or
Setusn  Semed Posting lists.
Transaction Type: Repayment of Cradit Reform Borrowing from the US Treasury
Treasury Account Syrmbol: 11x4122

Legal authaority: 2 USC 661(d) - Federal Credit Reform Act of 1990

* Amount ||:||:|D |

* Transaction Date El?,.l"l'l,-"E’_Dl:IE Crnrnddddygn]

# Note: Make your changes as needed. Once your changes are made select Save
Incomplete, Certify, Delete or Cancel.

c’i\.SeIecting Delete [2='=t= leletes the transaction.

oy

.
5 Save Incomplete ] [ Certify ] [ Delete ] [ Cancel ] J
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16. Certifying a Transaction: Once all of the required fields are completed, the
transaction can be completed by clicking Certify if you are authorized to certify
transactions. If all the fields are filled in properly, the transaction will be saved to the
pending database.

& Note: The transaction can then be viewed, rejected or certified/approved by an
authorized user from the Pending Transactions page.

# Pending Transaction List is displayed that shows the Pending Transaction.

| New Transactions b Pending Transactions - Posted Transactions b

Transachon Type:r AN
Action Raquirad: Al
Tas Al

Download Format: ) Text (&) Excel O} ML

44 Previows 20 Hext 30 *F Page 1

Teansaction Lagal

Tvps Amaunt Authanite Bgsncy Ratd
a8 USC
23l BT
STAT 430, |ST-071000
Fection 15A
(dZNE)

Mon-Cradd 2 UEC el
Raferm id)- Faderal
Bomrewsing Crudi

fram the US Reafaam A
Traasury of 150

8 USC
@502,
C@cimion &
the

Tracader to Compholler
Trust Fund Ganaral,
dabid
Fabeuary 12,
1953, (8-

W O
Hon-Cradi
Rafeim
Bomosdng

P

Repayment
Z UsCea
/ of Crudit - Fadart

Rafeam
Bamosdng
Tram the US
Treasury

Credit
[Feafonm fed
T 1000

0O S0068

1-4.of 4 TransacHons 44 Proviows 20 Hoxt 20 #F Page 1
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Repayment to Treasury - Non-Credit Reform

The GWA System generates screens that are based on your user role. For instance, if you
are an Agency Preparer you will see different buttons and/or fields than if you were an
Agency Certifier.

Procedures
#Note: The following procedures described here are for an Agency Preparer.
' Note: All required fields are indicated with an asterisk ("*").

1. Select Transactions from the main menu bar on the Home Page.

FThe Transactions - Authority Transaction Module menu is displayed.

Home * Transactons » System Controls b Reports b Maintenance b
Authority Transaction Module ~ Partial FMS 224 b

Transactions - Authority Transaction Module
Mew TransacHons
L] row|

L = r far
o Joumnal veucher Warrant

Posts i
2. Select Borrowing from the Transactions - Authority Transaction Module menu as

shown above.

# The New Borrowing Transaction page is displayed with the Transaction
Type - Borrowing - Department of Treasury (95) default.
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Barruwing = Han-Expenditure Transfer b Joumasl Voucher Warrank #
Hew Borrowng Transasction
* Reguired fislds

¥ Transaction Type G‘ Borrowing - Cepartment of Treasury (93]
D Repayment - Departmeant of Tressury (85)
"-.j' Principal Writa-Off - Dapartmant of Treasury (55)

* Trmasury Account Syl [-Eelac- ~
* amaunt |00

“ Transaction Date [07/03/2006 (o depyyy)

Accounting Perlod D?,.*El]nﬁ

* Effective Date EIJ?r'tIEI.l'.EEiJE. (e ik

* Supplemental Information | Enter Supplemerntal Information... |

Agancy Reference # |

Camrmant |

|_ Save Incomplete J |_ Carkify J |_ Cancal J

# The following input fields are displayed as defaults:

Criteria Fields Definition

Transaction Date This field will display the current date as the
default date.

Accounting Period This field will be derived from the Transaction
Date.

Effective Date This field will default to the current date.

3. For the Transaction Type, click on the Repayment - Department of Treasury (85)
option as shown below.
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Mew Borrowing Transacton

* Required field=

* Transaction Type C‘ Baorrowing - Departrment of Treasury [95]
'::;;' Repayrent - Departrnent of Treasury (85]
C‘ Principal Write-2ff - Department of Treasury [S5]

* Treasury Account Symbol | -Select- b |

4. In the Treasury Account Symbol drop-down box, select the Treasury Account
Symbol.

1=a122
114137
114174
122086
12x4044
124078
124142
124143

#'Note: Depending on the account selected, the field to the right is displayed
with Credit Reform or Non-Credit Reform as shown here.

Mew Borrowing Transaction

* Required fields

* Transaction Type () Borrowing - Department of Treasury [(95)
'G:' Repayrnent - Departrnent of Treasury [25)
C‘ Principal Write-Off - Departrment of Treasury [35)

* Treasury Account Symbol | 122086 » |NDn-CrEdit Feform

5. Enter the amount to be repaid in the Amount field.

6. If it is necessary to change the Transaction Date, click on the Transaction Date field
and type in the correct date in the following format (MM/DD/CCYY).

“Trananction Dats (MM/DD/CCYY)R  1007/2001

7. Ifitis necessary to change the Effective Date, click on the Effective Date field and
type in the correct date in the following format (MM/DD/CCYY).
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* Effective Date (MM, D0 /CE¥Y) |1 0/07/2003

Note: The Effective Date must be equal to or less than the Transaction Date.

8. Click Enter Supplemental Informationl Enter Supplenasntal Information l

™ Supplemental Information Worksheet for Non-Credit Reform is
displayed.

Supplemental Information Worksheet for Non-Credit Reform

TAS: 12X2086
Arnount: 0.aa

ol aturity [ ate Interest Rate Amount
Total |
[ Add Maore Lines ] [Dnne]
Download Format: O Text @ Excal O “ML

9. To complete the Supplemental Worksheet Information, enter the Maturity Date (S)
(MM/DD/CCYY), Interest Rate (s), and Amount (S).

9 The Amount field must be valid format (length 17, 2 decimal places).

‘@ The sum Total of the Amount (s) that is entered must equal the amount
entered in the Borrowing Amount field.
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# Note: If you need to add additional Supplemental information to the
worksheet, click Add More Linesl_#dd More Lines |

# Note: If you want to download the data, select the Download Format option

and then click Download.

Download Farmat: D Text @ Excal O “ML
' Note: See How to Download Reports

& Note: When you have finished completing the Supplemental Worksheet
select Done.

10. Optional. Enter an Agency Reference Number if your agency uses this option. This
field allows the user to provide information for the Agency's own tracking purposes.

11. Optional. Enter Comments. The comment will be saved with the transaction.

COHTTIEIE |

12. After entering the information, click Save Incomplete [__Saue Incomplate  Jop

Certify :

# Borrowing Transaction Details page is displayed.

Haw Transactions b Pending Transactions » Posted Transactions #

Borvowing Transaction Detail
Contrel Humber: S00%7
Status: Saved
Trangaction Type: Repaymeant of Hon-Cradit Reform Borowing from the US Traasury
Traasury Account Sl,lmh ol 12XI0EBE
Lagal Authority: 2 USC 661(d) - Fedaral Cradit Raforrn Act of 1990
Amount: 0,00
Transaction Dater 071272006
Accounting Period:  07/2006
Effective Dabe: 071272006
Supplemental Information:
agency Reference #:

Most Recent Commant:

[ wiewauditLog | [ wiew Farm | [Edit.. |
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13. To view Audit Log, click View Audit Logl_izuAuditteg |

B The Transaction Audit Log pop-up window is displayed. To close this
window, use your browser Close button.

Transaction Audit Log

Transzaction Control Nurnber: S0097

Posted Date and Time Transaction State User Hama Commant
OFMZ/Z0068 12:54:90 PM Saved Stewe AMaughn

14. To view the SF 1151 (facsimile view), click View Form [Lview Form |

 NONEXPENDITURE TRANSFER AUTHORIZATION is displayed. To
close this window, use your browser Close button.

MONEXPENDITURE TRANSFER AUTHORIZATION

GWA Control MumberS0097 Current Status: Saved
Transaction Date: 03272008 Effective Date: OFf127/200¢
Transaction Type: Repayment of Non-Cradit Reform Borrowing from the US TreasurySTAR Reference Number:
Transfer From: Transfer To:
Dept: Dept:
Bureau: Bureau:
| Account Symbol " Amount: " Account Symbol: " Amounk:
12K 2056 000 20A3085 0.00
Transfer FROM Total: 0.00 Transfer TD Total: 0.0
Transaction Initiator: Steve A Waughn

Certifying Officer:

FrS Certifying Officer:

FMSFBPD Approving Dfficer:
AUTHORITY

Lagal Authorty 1; 2 USC &661{d) - Federal Credit Reform Act of 1990

The above transfer is proper nnder *he authonty cited

15. To edit the transaction, select Edit.

# The Borrowing Transaction Detail (Edit) page is displayed.
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Borrowing Transaction Datail (Edit)

Control Numbar:

Status:

Transaction Type:
Treasury Account Symbol:

Lagal suthority:

Control Number and Status are
\ ~" provided for purposes of viewing
ol '_~ ‘: the transaction in the Pending or
Saved | Posting lists

Repayment of Hon-Credit Reform Borrowing from the US Treasury
1z2¥2086
2 UsC 661(d) - Fedaral Cradit Reform Act of 1990

* amount |[.00

4 Note: Make your changes as needed. Once your changes are made select Save
Incomplete, Certify, Delete or Cancel.

&Selecting Delete [2=/=t= Iqeletes the transaction.

o

o

| | cerify | | Delete | | C"‘”':EI__]____J

ﬁ Save Incomplete

e m e

16. Certifying a Transaction: Once all of the required fields are completed, the

transaction can be completed by clicking Certify if you are authorized to certify
transactions. If all the fields are filled in properly, the transaction will be saved to the

pending database.

E'Note: The transaction can then be viewed, rejected or certified/approved by an
authorized user from the Pending Transactions page.

#Pending Transaction List is displayed that shows the Pending Transaction.
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Hew Transactions F Pending Transactions «» Posted Transactions #

Pending Transaction Query > Pending Transactions List
A Modlfy Search
Search Criteria
Transaction Cabegory: All Tranzaction Type: Al
Btatus) Al Action Requirad: AN
Agenoy! all TAS: Al
Legal Authorityt adl
Download Format: () Text (=} Ewcel . smL
1-5 of 5 Transactions 44 Previous 20 Mext 20 *F Page 1
Control Cutrent Effective | Tispsaction Aecounting | Transaction Legal | Agsnee
Wigwe Ed“lﬂ!_lll 145 Shatus Status Date Dats Diia Pariad Tups Amount Authorty | Eat#
a5 uéT:
| Werite- O Z31n-1, 87
s0073 | S0xEa0 |BPD 00 SE005 | CE00E Haon-Cradit STAT 440, |5T-
a nz-;l:!ﬂil'led HRAA TR 100 il Featarm A0 Seclion o7 1006
Bomosang 1502
(B
Man-Cradit 2UsC eg1
Feform (d-
[ % [s0o7s 122088 Saved | 07sa0/2008 |07HO/2008 O7M02008 | 072008 1“"“*“ ono|fedenl
rom the Credit
us Retarm Act
Treasury of 1890
28 USs
502
Decision of
tha
so0m0 | BTAR Lnns 10008 | RS Transfer to Comphioller
a 20015 [Interiace LTI SEED O o Trug Fund 1o Ganaial,
dated
February
12, 1853
(B-35108)
Bapaymant
af Credit o R DG
| Ratorm ':F?d-cral
E! \ S009S | 1144922 (Saved |07/14/2008 |[O7M 12003 0THM 12000 | O7/2005 |Bomowing 000 Credil
tram the Ratorm Aot
Ak of 1990
Treasury
Repayment
of Hon- Z UsC o8
Cradit (d)-
H Refarm Federal
(4 | & |sooer 1222080 |Saved | 07H12/2000 |07A2/2000| 07/12/2000 | OT/2000 ki 0001, it
fram the Fefarm Act
us of 1990
! Treasury

1-Sof Teares -tons
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Standard General Ledger (SGL) Account Transactions for Repayment to Treasury

The table provides the SGL accounts to record principal repayments to Treasury and the
Federal Financing Bank via Non Expenditure Transfers that were previously
anticipated. If not anticipated use debit USSGL account 4450 or 4620. (Transaction
Origin: USSGL TC-3010).

Additional SGL Guidance can be obtained from the FMS SGL web site at
http://www.fms.treas.gov/ussgl/index.html

Account # SGL Account

B120 Budgetary Entry

Debit 4047 Anticipated Transfers to Treasury
Credit 4146 Actual Repayments of Debt, Current-Year
Authority
Credit 4147 Actual Repayments of Debt, Prior-Year
Balances

Proprietary Entry

Debt 2110 Accounts Payable

Debt 2510 Principal Payable to Treasury

Debit 2520 Principal Payable to the Federal Financing Bank
Credit 1010 Fund Balance With Treasury

The table provides the SGL accounts to record principal repayments to Treasury and the
Federal Financing Bank via Non Expenditure Transfers that were not previously
anticipated. If not anticipated use debit USSGL account 4450 or 4620. (Transaction
Origin: USSGL TC-3010)

Account# | SGL |

B121 Budgetary Entry

Debit 4450 Unapportioned Authority

Debit 4620 Unobligated Funds Not Subject to Apportionment
Credit 4146 Actual Repayments of Debt, Current-Year
Authority
Credit 4147 Actual Repayments of Debt, Prior-Year
balances

Proprietary Entry

Debit 2510 Principal Payable to Treasury

Debit 2520 Principal Payable to the Federal Financing bank
Credit 1010 Fund Balance With Treasury
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Principal Write-Off from Treasury
Overview

The Bureau of Public Debt Write-off Net function is used only when the write-off of a
borrowing from Treasury has been legislated by Congress for a credit program. The
outstanding loan balance of the credit program is reduced by either a specific, partial
amount or the entire balance depending on the authority granted by the legislation. The
write-off transaction in GWA can only be performed by BPD. However, agency
personnel with GWA access can view the transaction after it has been processed.

See Principal Write-Off from Treasury - Credit Reform
See Principal Write-Off from Treasury - Non-Credit Reform
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Principal Write-Off from Treasury - Credit Reform

The GWA System generates screens that are based on your user role. For instance, if you
are an Agency Preparer you will see different buttons and/or fields than if you were an
Agency Certifier.

Procedures
#Note: The following procedures described here are for an Agency Preparer.
' Note: All required fields are indicated with an asterisk ("*").

1. Select Transactions from the main menu bar on the Home Page.

FThe Transactions - Authority Transaction Module menu is displayed.

Home * Transactons » System Controls b Reports b Maintenance b
Authority Transaction Module ~ Partial FMS 224 b

Transactions - Authority Transaction Module
Mew TransacHons
L] row|

L = r far
o Joumnal veucher Warrant

Posts i
2. Select Borrowing from the Transactions - Authority Transaction Module menu as

shown above.

# The New Borrowing Transaction page is displayed with the Transaction
Type - Borrowing - Department of Treasury (95) default.
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Barruwing = Han-Expenditure Transfer b Joumasl Voucher Warrank #
Hew Borrowng Transasction
* Reguired fislds

¥ Transaction Type G‘ Borrowing - Cepartment of Treasury (93]

D Repayment - Departmeant of Tressury (85)
"-.j' Principal Writa-Off - Dapartmant of Treasury (55)

* Trmasury Account Symmileel Selack-

* amaunt |00

vl—

“ Transaction Date [07/03/2006 (o depyyy)

Accounting Perlod D?,.*El]nﬁ

* Effective Date EIJ?r'tIEI.l'.EEiJE. (e ik

* Supplemental Information | Enter Supplemerntal Information... |

Agancy Reference # |

Camrmant |

|_ Save Incomplete J |_ Carkify J |_ Cancal J

# The following input fields are displayed as defaults:

Criteria Fields ‘
Transaction Date

Definition

This field will display the current date as the default

date.

Accounting Period

This field will be derived from the Transaction
Date.

Effective Date

This field will default to the current date.

3. For the Transaction Type, click on the Principal Write Off - Department of
Treasury (85) option as shown below.
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Mew Borrowing Transacton

* Required fields

* Transaction Type () Borrowing - Departrnent of Treaszury [95)
) Repayrnent - Departrnent of Treasury [25)
'C*:' Principal Write-Off - Departrnent of Treasury [25)

* Treasury Account Symbol | -Select- b’ |

4. In the Treasury Account Symbol drop-down box, select the Treasury Account
Symbol.

* Treasury Account Symbol | — Select— »

* Amount B

SEXAT12
36X4115 g

%’ Note: Depending on the account selected, the field to the right is displayed
with Credit Reform or Non-Credit Reform as shown here.

New Borrowing Transacton

* Required fields

* Transaction Type () Borrowing - Department of Treazury (85)
C‘ Repayrment - Departrnent of Treazury [95)
{2‘ Principal Write-Off - Departrnent i_]’-réiésur',l [25]

* Treasury Account Symbol | EEECERERE Credit Feform

|'| [nd
5. Enter the amount in the Amount field.

6. If it is necessary to change the Transaction Date, click on the Transaction Date field
and type in the correct date in the following format (MM/DD/CCYY).

“Trananction Dats (MM DDSCCYY): 10072003

#'Note: The Transaction Date can be backdated, however it can not be future
dated.

7 Ifitis necessary to change the Effective Date of the transaction, click on the Effective
Date field and type in the correct date in the following format (MM/DD/CCYY).

*Effective Dabe (MM/D0CEYY): 1 0VDT/2003

59



Governmentwide Accounting (GWA) System Authority Transaction Module (ATM)
User Manual

& Note: The Effective Date must also be equal to or less than the Transaction
Date.

8. Click Enter Supplemental Informationl Eoter Suppleroental Information |

# Supplemental Information Worksheet for Credit Reform is displayed.

Supplemental Information Worksheet for Credit Reform

TAS: 36X4112
Arnount: i00.00
M aturity D ate Cohaort ear Subecohort Amount
Total: |
[ Add Maore Lines ] [ Done ]
Download Farmat: {:j' Text {:} Excal {:} AWML

(u) The Amount field must be valid format (length 17, 2 decimal places).

@ The sum Total of the Amount (s) that is entered must equal the amount
entered in the Borrowing Amount field.

# Note: If you need to add additional Supplemental information to the
worksheet, click Add More Linesl_#dd More Lines |
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# Note: If you want to download the data, select the Download Format option

and then click Download.

Download Farmat: {::' Text ':3' Excel '::} “ML

# Note: See How to Download Reports

5 Note: When you have finished completing the Supplemental Worksheet

select Done.

10. Optional. Enter an Agency Reference Number if your agency uses this option. This
field allows the user to provide information for the Agency's own tracking purposes.

11. Optional. Enter Comments. The comment will be saved with the transaction.

CRHTATIE

12. After entering the information, click Save Incomplete[

Certifyl_S=rtifs |

Save Incomplete

Jor

# Borrowing Transaction Detail page is displayed.

Bormrowing Transaction Dretail

Control Nurnber:

Status:

Transackion Type:
Treasury Account Symbol:
Legal Authority:

Armounts

Effective Date:
Transackon Dake:
Accounting Perlod:

Supplemental Information:

Agency Refarence &:

Most Recent Commeant:

283632

Saved

Credit Reform Borrawing from the US Treasury
36X4112

2 UsC 661(d) - Federal Cradit Reform Ac of 1950
100,00

10/07/2003

10/07/ 2003

10/2003

Iaturity Date Cohort vear Subcohort Amount
1042004 2004 | (40000 |
svlll

Wsar commeants User comments User comments User comments

View Audit Log | [ View Form |

13. To view Audit Log, click View Audit Logl_Yi=» Audit Loa ]

# The Transaction Audit Log pop-up window is displayed. To close this
window, use your browser Close button.
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Transacton Audit Log

Transaction Contral Mumber: 28363

Posted Date and Transaction
2 User HName Comment
Time State
10/20M5003 05:20:36 | Saved agazE0itest User comments User comments User comments User

comments

User comments User comments User comments User
comments

110152003 11:27:54 | Agency Cerified | agaz2d401test

14. To view the SF 1151 (facsimile view), click View Form [Lview Form ],

 NONEXPENDITURE TRANSFER AUTHORIZATION is displayed. To
close this window, use your browser Close button.

NOMNEXPENDITURE TRANSFER AUTHORIZATION

Current Status: Saved
Effective Date: 08/04/2005
STAR Reference Number: oo
Transfer To:

58427
08/04/2005

Balance Transfer

GWA Control Number:
Transaction Date:
Transaction Type:
Transfer From:

Dept: Dept:
Bureau: Bureau:
[ Account Symbol: | Amount: | Account Symbol: | Amount: |
Z0A8085 100,00 Tax4148 S0.00
TIA4148 50.00
Transfer FROM Total: 0.00 Transfer TO Total: D.00
Transaction Initiator: agaly 30ltest
Certifying Officer:
FMS Certifying Officer:
FMS/BPD Approving Officer:
AUTHORITY
Legal Authority 1
Legal Authority 2
o tprpgf PR ha @ el

15. To edit the transaction, select Edit.

The Borrowing Transaction Detail (Edit) page is displayed.
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# Note: Make your changes as needed. Once your changes are made select Save
Incomplete, Certify, Delete or Cancel.

B Selecting Delete [Bel=t= Jgeletes the transaction.

.

N
ﬁ Save Incomplete ] [ Certify ] [ Celete ] [ Cancel ] J

16. Certifying a Transaction: Once all of the required fields are completed, the
transaction can be completed by clicking Certify if you are authorized to certify
transactions. If all the fields are filled in properly, the transaction will be saved to the
pending database.
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Principal Write-Off from Treasury - Non-Credit Reform
The GWA System generates screens that are based on your user role. For instance, if you
are an Agency Preparer you will see different buttons and/or fields than if you were an
Agency Certifier.
Procedures
#Note: The following procedures described here are for an Agency Preparer.
' Note: All required fields are indicated with an asterisk ("*").
1. Select Transactions from the main menu bar on the Home Page.
# The Transactions - Authority Transaction Module menu is displayed.
Home * Transactons » System Controls b Reports b Maintenance b
Auﬂ'rutv Tran-;a:ﬁ Mn-de I' FM5 2'4 ]
Mew TransacHons
L] el el |

L r far
o Joumnal veucher Warrant

Pending Transactions

Posted Transactions
2. Select Borrowing from the Transactions - Authority Transaction Module menu as
shown above.

# The New Borrowing Transaction page is displayed with the Transaction
Type - Borrowing - Department of Treasury (95) default.
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Barruwing = Han-Expenditure Transfer b Joumasl Voucher Warrank #
Hew Borrowng Transasction
* Reguired fislds

¥ Transaction Type G‘ Borrowing - Cepartment of Treasury (93]
D Repayment - Departmeant of Tressury (85)
':} Principal Writa-Off - Dapartmant of Treasury (55)

* Trmasury Account Symilol ;I-Sele:t- hed I

+ aAmeunt |00

“ Transaction Date [07/03/2006 (o depyyy)

Accounting Perlod U?;E[H]E

* Effective Date EIJ?r'tIEI.l'.EBiJE. . (e ik

* Supplemental Information 1 Erter Supplemental Information.. |

Agency Reference # |

Camrmant |

|_ Save Incomplete J |_ Carkify J |_ Cancal J

# The following input fields are displayed as defaults:

Criteria Fields ‘ Definition

Transaction Date This field will display the current date as the
default date.

Accounting Period This field will be derived from the Transaction
Date.

Effective Date This field will default to the current date.

3. For the Transaction Type, click on the Principal Write Off - Department of
Treasury (85) option as shown below.
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Mew Borrowing Transacton
* Required fields
* Transaction Type () Borrowing - Departrnent of Treaszury [95)
) Repayrnent - Departrnent of Treasury [25)
'G:' Principal Write-Off - Departrnent of Treasury [25)

* Treasury Account Symbol | -Select- b’ |

4. In the Treasury Account Symbol drop-down box, select the Treasury Account
Symbol.

{?;' Principal Write-Off - Departrment of Trea

* Treasury Account Symbol | -Select- b |

* Amount |2(xF300.2
20XE900.3

* Transacton Date |20<GE900.3 Crnmd ddf yyyy)

5 Note: Depending on the account selected, the field to the right is displayed
with Credit Reform or Non-Credit Reform as shown here.

Mew Borrowing Transacton
* Required fields
* Transaction Type () Barrowing - Departrnent of Treasury [95)
C‘ Repayrnent - Departrnent of Treasurg,{’ﬁgﬁj
g
® Principal Write-Off - Depar‘tmeltzf‘FTreasur',l (85

* Treasury Account Symbol | Z20xE900.2 Mon-Credit Reform

o o

5. Enter the amount in the Amount field.

6. If it is necessary to change the Transaction Date, click on the Transaction Date field
and type in the correct date in the following format (MM/DD/CCYY).

“Transsction Date (MM /DD CCYY): 10072003

#'Note: The Transaction Date can be backdated, however it can not be future
dated.
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7 If itis necessary to change the Effective Date of the transaction, click on the Effective
Date field and type in the correct date in the following format (MM/DD/CCYY).

* Effactive Date (MM, D0 /LY |1 0072003

#'Note: The Effective Date must also be equal to or less than the Transaction
Date.

8. Click Enter Supplemental Informationl. EoierSupplerosntal Information J,

#Supplemental Information Worksheet for Non-Credit Reform is displayed.

Supplemental Information Worksheet for Non-Credit Reform

TAS: 122086
Arnount: 0,00
hd aturity [ate Interest Rate Amount
Total |
[ Add More Lines ] [Dnne]
Download Format: O Text '@} Excal D whL

9 The Amount field must be valid format (length 17, 2 decimal places).

‘@ The sum Total of the Amount (s) that is entered must equal the amount
entered in the Borrowing Amount field.
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# Note: If you need to add additional Supplemental information to the
worksheet, click Add More Linesl_#dd Mor Lines |

# Note: If you want to download the data, select the Download Format option

and then click Download.

Download Farmat: D Text @ Excal O “ML

' Note: See How to Download Reports

& Note: When you have finished completing the Supplemental Worksheet
select Done.

10. Optional. Enter an Agency Reference Number if your agency uses this option. This
field allows the user to provide information for the Agency's own tracking purposes.

11. Optional. Enter Comments. The comment will be saved with the transaction.

COHTTIR I

Save Incomplete

12. After entering the information, click Save Incomplete[ Jor

Certify :

# Borrowing Transaction Detail page is displayed.

Borrowing Transaction Datail

Control Hurmber:

Status:

Transaction Type:
Treasury Account Symbol:
Lagal Authaority:

Arnount:

Tranzaction Date:
Accounting Perod:
Effective Data:
Supplermental Information:
Agency Reference #:

Most Recant Commant:

S0103

Saved

Write-Off Hon-Credit Reform Borrowing
20K6900.2

42 USC 1437b; PL 99-272

0,00

a7 18l 2006

07/2006

077182006

[ view Audit Log | [ wiew Form | [ Edit..

13. To view Audit Log, click View Audit LogL_tizv Auditlea |
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5 The Transaction Audit Log pop-up window is displayed. To close this
window, use your browser Close button.

Transacton Audit Log

Transaction Contral Nurmber: 50103

FPosted Date and Time

Transaction State

User Hame

Comment

07 M8/2006 02:35:01 Fh

Saved

Stewe AW aughn

14. To view the Principal Write Off form, click View Form [Lview Form ],

 NONEXPENDITURE TRANSFER AUTHORIZATION is displayed. To

close this window, use your browser Close button.

MNONEXPENDITURE TRANSFER AUTHORIZATION

GWA Control Mumber: 50103
Transaction Date: 07/18/2006

Transfer From:

Current Status:
Effective Date:
Transaction Type: write-0ff Man-Credit Reform BorrowingSTAR Reference Number:
Transfer To:

Saved
07/18/2006

Drept:
Bureau: Bureau:
Account Symbaol: ” Amount: ” Account Symbol: " Armount; ]
20X6900.2 0.00 2088085 .00
Transfer FROM Total: n.on Transfer TO Total: D.0on

Transaction Initiator:

Certifying Officer:

FMS Certifying Officer:

FMS/BPD Approwving OFFicer:

Srteve A Vaughn

AUTHORITY

Legal Authority 1: 42 USC 1437b; PL 99-272

The abowe transfer 15 proper under the authonty cited

15. To edit the transaction, select Edit.

™ The Borrowing Transaction Detail (Edit) page is displayed.

69



Governmentwide Accounting (GWA) System Authority Transaction Module (ATM)
User Manual

Borrowing Transacton Detail (Edit)

. Control Number and Status are
control Hurmber: 5010z | provided for purposes of viewing
 the transaction in the Pending or
Status: Saved ;I Posting lists

Transzaction Twpe: ‘Write-OH Mon-Credit Reform Borrowing

Treaszury Account Sermbol: 20X6900.2

Legal Authority: 42 USC 14370; PL 99-272

* amount  |[.00

* Transacton Date |:|?I."'| BI."EEIEIE Cromdddfyyyn

#Note: Make your changes as needed. Once your changes are made select Save
Incomplete, Certify, Delete or Cancel.

MSelecting Delete [Delete Jgeletes the transaction.

- -
",
ﬁ Save Incomplete ] [ Ceartify ] [ Delate ] [ Cancel ] J

e e -

16. Certifying a Transaction: Once all of the required fields are completed, the

transaction can be completed by clicking Certify if you are authorized to certify

transactions. If all the fields are filled in properly, the transaction will be saved to the
pending database.

5 Note: The transaction can then be viewed, rejected or certified/approved by an
authorized user from the Pending Transactions page.

# Pending Transaction List is displayed that shows the Pending Transaction.
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Borrowing from Treasury

Transaction Catagory:
Shaturi

Bgency:
Legal Authaority:

Al
Al

Transaction Typa: Al
Action Required: Al
TAS: |

Download Formati (O Tewt ) Eicel O ML

44 Provious 20 Mext 20 #F Paga 1

i

Lot
173 ETAT

(OTMTR2006

b i AFEE51T 256

(0T ME2008

42 USE 14378; PL
o @827z

42 UEC 14370; PL
98372

28 Mext 20 v5 Paga 1
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Non-Expenditure Transfer (NET)
Overview

Non-Expenditure Transfers (NET) provides an automated process for submitting NET
transactions via the Internet. NET eliminates the manual processing and approvals of SF
1151 documents and provides users with the ability to transmit NET transactions across

the Internet from any location worldwide. Users will also be able to view their Pending

or Posted transactions.

NET transactions are transfer funds between or within Government Agencies without
recording a receipt or an expenditure (outlay) on the books on the Treasury.

Transaction types include:

Appropriation Transfers
Balance Transfer

Capital Transfer
Reappropriation Transfer
Borrowing From FFB
Repayment To FFB

LFor more information on NET see the Treasury Financial Manual TFM Part 2--
Chapter 2000 NON-EXPENDITURE TRANSACTIONS

See Also. Non-Expenditure Transfer (NET)
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Non-Expenditure Transfer (NET)
The GWA System generates screens that are based on your user role. For instance, if you
are an Agency Preparer you will see different buttons and/or fields than if you were an
Agency Certifier.
Procedures
#Note: The following procedures described here are for an Agency Preparer.
' Note: All required fields are indicated with an asterisk ("*").

1. Select Transactions from the main menu bar on the Home Page.

£ The Transactions - Authority Transaction Module menu is displayed.

Home * Transactons » System Controls b Reports b Maintenance b
Authority Transaction Module ~ Partial FMS 224 b
Transactions - Authority Transaction Module

Mew TransacHons
L] row|

L = r far
& Journal Voucher Warrant

Poste [o]

2. Select Non-Expenditure Transfer from the sub-menu.

¥ The New Non-Expenditure Transfer page is displayed.

74
Document Date July 27, 2006
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New Transactions v [Pending Transactions b B
| - —— -.i- Hon-Expendilure Transfer « Jﬂ
| N Hon- Expenditure Transter

* Reguired fields

* Transfer Type

* Traewaction Date. |06/23/2006 | mmiddivsyy)

Accounting Period [0G/2006

* Effective Date ﬁEf’ZBIEUﬂE {rmrnd ddfwywyd
Agency Reference #

* Legal Authority add Public Lav [PL WdE-HHE)
United States Code (MK
USC KHM)

Skatube [HXE STAT HEX)

Comment

Toktsl Mumber OFf To
Rercntsii L

* From * To
TAS Ameunt TaAS Amaun
0.00 1 0.00
Total [

I_ Save Incomplets J I_ Certiﬁ,-_] I_ Cancsl j

 The following input fields are displayed as defaults:

Input Fields Field Definitions

Transaction Date This field will display the current date as the default
date.

Accounting Period This field will be derived from the Transaction
Date.

Effective Date This field will display the current date as the default
date.

3. Click the drop-down arrow to select one of the Transfer Types.
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76

-Select-

Ap

Balance Transfer

Capital Transfer

Feappropriation

Borrowing from Federal Finance Bank
Fepaymentto Federal Finance Bank

L For further explanation of the Transfer Types:

Appropriation Transfer

These are Transfers representing the administrative or legislative exercise
of transfer authority granted by law for the distribution or interchange of
funds from one appropriation to other appropriations where merger of
funds is permitted.

Balance Transfer

These are Transfers of obligated balance from an expired account to and
un-expired account.

Capital Transfer

Transactions of a revolving fund whereby capital investments of the
United States or earnings are transferred for credit to designated capital
transfer miscellaneous receipt accounts.

Reappropriation

Transaction type that includes transfers of appropriation or funds that
represent a redistribution of funds, re-delegation or adjustment of
obligation authority which permits funds to be expended under another
appropriation or fund symbol.

Borrowing From Federal Finance Bank (only available for FMS)

A borrowing transaction that advances funds from the Federal Financing
Bank to agencies, in lieu of borrowing from Treasury or issuing securities
to the public.

Repayment to Federal Finance Bank (only available for FMS)

This is a Transaction type for repaying the principal of borrowings from
the Federal Financing Bank.
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Non-Expenditure Transfer (Net)

4. Ifitis necessary to change the Transaction Date, click on the Transaction Date field
and type in the correct date in the following format (MM/DD/CCYY).

# Note: This date determines the Accounting Period. Any date entered must be
no later than the 7th workday of the Accounting Period. A warning will be
displayed if the transaction will affect the Monthly Treasury Statement or the
Combined Statement.

5. Ifitis necessary to change the Effective Date, click on the Effective Date field and
type in the correct date in the following format (MM/DD/CCYY).

*Effective Dabe (MM/D0CEYY): 1 0VDT/2003

# Note: The Effective Date must also be equal to or less than the Transaction
Date.

6. Optional. Enter an Agency Reference Number if your agency uses this option. This
field allows the agency to provide information for its own tracking purposes. The
maximum field size is 25 characters.

7. Enter the Legal Authority. This is a required field and must be entered using the
following rules as stated on the screen.

#* Legal Authority Public Law (PL ®H5-8KE]
United States Code (KX

USC %)
Statute (XY STAT ®X¥)

rermokle

UFor further explanation of the Legal Authority:
« Public Law (PL XXX-XXX)

Number assigned to legislation that has been approved by the House,
Senate and the President of the United States.

e United States Code (XX USC XXX)

77



Governmentwide Accounting (GWA) System Authority Transaction Module (ATM)
User Manual

A consolidation and codification of all general and permanent laws of the
United States.

. Statute (XXX STAT XXXX)

For the purposes of BRD, a tool used to research various types of
Legislation.

8. After entering a legal citation, click Add[294] This will add the citation to the Legal
Authorities window. Continue entering citations until all applicable citations are entered.

* Legal Authority Public Law [PL XXK-HKX)
United States Code (XX
[PL222-222 USC Hixk]
059 STAT 227 Statute (XXX STAT HHX)
FEMOoVeE

2 Tip: To remove one of the Legal Authorities, click the Legal Authority that you
wish to remove and then click Removel_Remeze |,

9. Optional. Enter a Comment. The comment will be saved with the transaction, but
will not appear on the document when the SF 1151 is printed.

L) 14

10. Enter that number of Total Number of to Accounts. Then click Update.

Total Hurmmbar &f To Aecounkst 7 Updats |

# Note: The screen will refresh with the total number of To accounts and To
amounts fields that were requested as shown on the screenshot below.

11. Enter the TAS in the From field from which the funds are being withdrawn.

* From * To
TAS Amount TAE Armount
0.00 1 0.00

2 0.00

Total
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12. Enter the From Amount (s) to be transferred in the Amount (s) field.

13. Enter the To TAS accounts from which the funds will be deposited.
# Note: Users are required to input the Treasury Account Symbol directly the
following account symbol formatting applies: do not enter leading zeros for point

accounts i.e. 001 is entered as .1, multi year accounts are entered as 92/96, etc.

14. Enter the To Amount (s) to be transferred to each TAS Account in the Amount (s)
field.

% The From Amount and To Total must be equal for the transaction to be
finished successfully.

15. After all the required fields are completed, click Save
|nC0mp|ete[ Save Incornplete ]

# Note: If all the fields are filled in properly, the transaction will be saved to the
database.

# The Non-Expenditure Transfer Detail page is displayed.

il.'-.'._l"Tr-'-mrth:rn- + Posted Transactions #

Han- Expanditurs Transfar Do tail
Contral Mumbsr: 50035
Status; Saved
Trangfer Typa: AporopHaticn Transfar
Trancaction Cabe: 030/ 2006
Accounting Perdod)  0&8/Z006
Effective Dats: 06/30/2006
Agency Beference &)

Legal Butharity! | oy 200900

Mast Recant Cormmant: This is & nas Public Law

From Ta

TAs Amament TAS Hmnunt
prankin g 150,00 1 2020173 15000

| view Auditlog | | view Form ] | Edit.. |

& The following additional fields are displayed:
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Input Fields

Control Number This field will be assigned by the application;
however, if the transaction is cancelled the control
number will not be retained. The control number
will only be retained when the transaction is Saved
or Finished by selecting the appropriate buttons.

Status This field will display Saved.

16. To view Audit Log, click View Audit Log L_¥i=v AuditLog |

™ The Transaction Audit Log pop-up window is displayed. To close this
window, use your browser Close button.

Transacton Audit Log

Transaction Control Number: S00325

FPosted Date and Time Transaction State User Hamea Comment

Q5 20/2005 01:52:07 PM Sawed Stewe AMNaughn This iz 8 new Public Law

17. To View the SF 1151 (facsimile view), click View Form [Lview Farm |

 NONEXPENDITURE TRANSFER AUTHORIZATION form is
displayed. To close this window, use your browser Close button.
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NOMEXPENDITURE TRANSFER AUTHORIZATION

GWA Control Number: 50035 Current Status: Saved

Transaction Date: &/ 30/2006 Effective Date: 0/ 30,2006

Transaction Type: Appropriation Transfer STAR Reference Mumber:

Transfer From: Transfer To:

Depts Depl:

Bureau: Bureau:

[ Account Symhbol: | Amount: 1l Account Symhbaol: | Amount: |
20x0%913 18000 20X0173 150.04

Transfer FROM Total: 150,00 Transfer TO Total: 150,00

Transaction Initiator: Steve 4 Waughn

Certifying Dfficer:
FMS Certifying Dfficer:
FMS/BPD Approving Officer:

AUTHORITY |

Legal Authority 1: PL 222-232

The abewe wansker 15 proper under the authonty cited

18. To edit the transaction select Edit.

# The Non-Expenditure Transfer Detail (Edit) page is displayed.

-m!ulrhnns F Pending chions « Fn-lte-d Tmu-'-n:bﬂru 1]

- pre it v o D [Edit)

Cantral Nurmber; 40134 Transaction are displayed for
Stabusz: Saved m g m RUIBOESE
* Transfer Type iﬁpp}uﬁ'ria'lian.fmnsfér v

* Transaction Data :EIB,.-‘:_'S,.-‘EI]EIE [rrend dediywyyyd
Accounting Perisd  [0E/2006
* Effective Date | DE/Z3/2008 | (g ddivyyy)

Agancy Refarance &

#'Note: Make your changes as needed. Once your changes are made select Save
Incomplete, Certify, Delete or Cancel.

&Selecting Delete [2='=t= |eletes the transaction.
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oy

.
5 Save Incomplete ] [ Certify ] [ Delete ] [ Cancel ] ,J

19. Certifying a Transaction: Once all of the required fields are completed, the

transaction can be completed by clicking Certify if you are authorized to certify
transactions. If all the fields are filled in properly, the transaction will be saved to the
pending database.

ENote: The transaction can then be viewed, rejected or certified/approved by an
authorized user from the Pending Transactions page.
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The Pending Transaction application allows you to view and edit your Transactions.

5 Note: You only have access to transactions that you have been authorized to
view or edit.

# Note: From the Pending Transaction Query page you can Search for
Transaction by Control Number or Search for Transactions

View All Pending Transactions
Procedures for viewing all Pending Transactions

1. Click Pending Transactions from the Transactions - Authority Transaction
Module menu.

® Non-Expanditurg Transfar
o Joumal veucher Warrant

Pending Transactions
Posted Transactions

# Pending Transaction Query page is displayed.
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| New Transactions b Pending Transactions » Posted Transactions b

You hawe 1322 total pending transaction(s) in the system, with 1139 reqguiring your acthon

Search for Transaction by Control Number
Transaction Contral Number | | [ View Transackion ]
Search for Transactions
Tranzachon Category i.-ﬁ.ll v|
Transaction Type IA|I W
Action Regulred IF-.II ha
status | Al v|
Agancy !A" w
Treasury Account Symbol !.AII \f|
Lagal Authority !-.-‘5.|| b |
St D Accounting Perod D Effective Date E] Tranzachon Date
startDate| 06 M|[01 /2006
End Date Iﬂ? w01~ 2006 w
| View Tranzaction List | [ Download.. | [ Reset

2. Click View Transaction List L__view Transaction List | 15 view all Pending
Transactions.

' Note: "All" should be the default for all selections.

3. ™ Pending Transactions List is displayed with all of the Pending Transactions
selected.
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|Mew Transactions P Pending Transactons » Posted Transactons b

Pending Transaction Query > Pending Transactions Lis
Pending Transaction List
A Medify Search
Search Criteria
Transaction Catagory: All Transaction Typa: Al
Status: Al Action Required: Al
Agencyi All TAS: All
Lagal Authority: Al
Bownload Format: ) Taxt () gxcal O wmL
1-5 of 5 Transactons 44 Provious 20 Neoxt 20 *F Paga 1
Candeol Cument Effactiva |Tra ion |Accounting 'I'rlm'ldiuni Lagal Agenoy
Wieve |Edit L
e R Humbar AR | gy, | SMEDAlR) Tpge” | pate | Paied | Tems | SPO0 ) aghogh | Rat#
a5 USC
‘irite: O Z3n-1; 07
| BFL Wor-Credit STAT 340, 5T
| 1 b |
D 50073 | 2009003 Cartifiad OTMOS2000 | 10012008 052005 | 0B/2005 At e Sadion 071008
Botroming ASALANZ)
=
Hom Credit 2 USC 861 |
Rafoim (dj-
% | Bomowing Federal
B '\q SO0TS | 12xX3088 | Saved OTMO2008 | OF 02006 | OF AD200E | 072006 P 000 Credit
UE Raferm Act
Tieasung of 1980
| 20 USC
a502;
Dactsion of
the
| STAR Tranafet to Comptroller
E S0000 | 200182 Ielasra s OFMA2008 | DEMAZ00S | 0842008 | 082005 Trust Fund 100 Sanaral,
dated
Fabmiany
12, 1653.
| (e-a5102) |
Hlpl!,ﬂ'nllﬂ.
of Cradit 2 USC 861
Rl E:r]r-llul
D %y [50086 |11X8122 [Saved | O7M 42008 0741142008 07A1/2008 | 07/2008 |Botrowing 0D Credit
from the
s Reform Aot
of 1980
Traasuny
Repayment |
of Nore 2 USC and
Credit il
BFL Rafoim Fedeial
D 50027 | 12x20480 Cartifind OFM22000 | DFMZE000 |07 22008 | 0720008 Blikeatiig 100,00 cradlt
fiom the Refarm Act
us of 1000
Tieasung |
1.3 of 3 Francactions_ M Pravigus 20 Maxt20 b Page i

# Note: To display additional pending transactions select the Next 20. To return
to the previous screen select Previous 20. Also, you can display additional
transactions by selecting the Page number link.

#Note: To sort a column click on the column title.

EITip: When you click on the title the column turns a darker tan color and the
descending arrow will appear next to the title. See the column screen below.
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. g Lontral | Curreni = Effeclive :Transal:llun .ﬁ;:-;uun'ling.Transad-un Legal Agenoy |
View EditiNumbar| 182 | gy, |Salwbale) Sro” 7 pae | Paied | Tvne RSN | e | pers

86
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L For further explanation about each column heading, click on the heading titles

= View
Selecting the View [ icon allows you to view the transaction.
= Edit

Selecting the Edit * icon takes you to the original transaction for further
action.

= Control Number
This provides a unique number for each business event. The control

number can be used to search for unique transactions within the GWA
System.

= TAS
This is the Treasury Account Symbol used to post this transaction.

- Currant Status

This indicates the status or state of the transaction e.g. saved, finished,
certified.

- Status Date

This is the date the transaction is saved.

- Effective Date

This must be a valid date equal to or less than the Transaction date.
Format for the Effective Date is: MM/DD/CCYY. The Effective date
for borrowing transactions will designate when interest begins
accumulating.

® Transaction Date
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This must be equal to or less than the current date. Format for the
Transaction date is MM/DD/CCYY.

= Accounting Period

This is derived from Transaction Date and cannot be changed directly.
The Accounting Period can be changed by changing the Transaction
Date.

=* Transaction Type

This must be equal to or less than current date. Format for the
Transaction date is MM/DD/CCYY.

= Amount
This is the amount of the borrowing or repayment transaction.
= Legal Authority

This field will display the legal authority that enables the Treasury
Account Symbol to Borrow from Treasury.

» Agency Ref

This is an optional field for agency specific use.

' Note: To create another inquiry click on the Modify Search link. This will
bring to back to the original inquiry for you to make other selections.

Filter Pending Transactions by Transaction Type

Procedures for filtering a Pending Transaction by Transaction Type

1. Click on the drop-down arrow to select the Transaction Type.
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Search for Transactons

Transaction Category | All W

Transackion Type

Action Required e
q Appropriation Transter

ctatus |Balance Transfar

Capital Transfer

AEENSY | B e appropriation

Borrowing from Federal Finance Bank
Treasury Account Symbol |Ben s ment to Federal Finance Bank

Credit Refarm Barrowing

Man-Credit Beform Borrowing

Date (Repayment Credit Reform Borrowing
Fepayment Mon-Credit Refarm Barrowing
White-Off Mon-Credit Retorm Borrowing
Feversal Credit Reform Barrowing

Fewversal Mon-Credit Feform Borrowing
Feversal Repayment Cradit Feform Borrowing
B Co T AR ome e Cppdit TS Borrowin o

Legal Autharity

T

2. Click View Transaction Listl__“ie# Transaction List |

Edit a Pending Transaction
Procedures for updating or editing a Pending Transaction

#Note: All Pending Transactions that require an update or require further action
such as, Certify or Approve are those Pending Transactions that are identified as
Saved in the Current Status column.

' Note: The Lock icon Ei in the Edit Column indicates that another user has it
checked out.

1. In the Edit column, click on the Edit * icon.

e
- Y

( Contral 5
View |Edit TAS ™
Mumber b

4 ‘}nzaqan 3624112 | Sa
B
e I‘i—\r 28433 |36%4103| Y

——

S
L

.

# Borrowing Transaction Detail (Edit) page is displayed for you to complete.
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. Borrowing Transaction Detail (Edit)

Contrel Hurnbar:

Etatus:

Trans ackion Typat
Traasury Account Symbel:

Lagal suthority:

= Aot

= Effective Date

* Transacien Dabe

Mccounting Pensod

¥ Supplemantal Tnformation

Posted Transactions

283832

Savad

Cradit Reformn Borrowing from the UE Traasuey
FEK411Z

2 UsC £61(d) - Fadaral Cradit Rafarm Act of 1550

10000

10072003 | frmrmddelfyyryd

10/07/2003 | (rmen/eldfypys)

Agency Reference @

et

10/2003

[ Enter Supplemental [nfarmation.., ]

Amturity Date <Cohort Yemr Subcohort Amount
11/04/2004 2004 100.00
11/04/2004 2004 100.00
11/04/2004 2004 100.00
w111

Save Incemplats ] [ anh] [ Cartify | [ﬂﬂllr!-] [¢lh=!| |.

View Transaction Details

Procedures for viewing the Transaction Details page
1. In the View column, click on the View [ icon.

# Transaction Detail page is displayed.

| Barrowing Transaction Detail
Control Hurmbar:
Etatuis:
Transadion Typat!
Traaswry Account Symboli
Lagal authority:
Armount:
Effactiva Datal
Transaction Datat
Bocounting Pariod:

Supplemental Infermation

Agency Refarancs 81

Mait Racant Cormmant

283832

Sauad

Cradit Reform Borrowing from the UE Treasusy
2ex4112

2 UEC &EL(d) - Fadaral Cradit Rafarm Act of 1950
100.00

L0/D7 2002

10/07 2002

10/z003

[utsvaty Datecohort adr]suboehaaAmeunt]
|11oanms 2004 | HMoooo |

dwlll

Usar eomments Uiar cornrmants Uisr carmmanti Uiar cammants

Wiew Audit Log
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Download Pending Transactions

Procedures for downloading Pending Transactions

1. From the Pending Transaction Query page, click Downloadl_Bewnlesd |

#Pending Transactions Download page is displayed for you to select a
download format.

Panding Transactons Download

& Modify Search
Search Criteria

Tranzaction Category: Al Transadkion Type! Al

Statwsi Al Action Reguired) Al

Dapartmant Ragular: Al TaS: Al

Legsl Autharnty: Al Accaunting Period: 08002003 - 09/30,/2003

Effectve Cate: OB 142000 - 09,715/ 2003 Transaction Cabe: 08/ 14/2000 - 06,/15,/ 2003
Dawnload Farrmat: ' Text (O Excal Clume [ Cownload

2. Click on any one of the Download Format: Text, Excel or XML. See How to
Download Reports.

Cownload Forrnat: C} Text {:} Excel O HML

See View Sample Download Formats.

90
Document Date July 27, 2006



Posted Transactions

View Sample Download Formats
Samples for each format are shown below:
o TextFile
« XML File
o Excel File

Text File

PFanding Transacticns for ussc:- NTAADOOL

Zontrol Humsber GEA Het WA Hrare Type Debic- Amoane ATAR Tid

Comtrel Fscozd Cade Comdit

Hund g Hesher Flag
SETADEID-EC0E- 4 AG A=A RLE-DOTHOCHSERDS 1048 i | AIYREJICTH 500 §430110
FOTAFIIP-ECRN-FAG4-BALS-D0TGOCRSRADE 1048 2 MATREJICTD mo ZOoE100]
PETARIAD ECRE ARG A=A S DO TADCRSEA0d 1048 3 AOTREJICTD o 13010125
1P94356E 6-BIPI-4493C-POED-aFISEICLLIEL  LIO7 H MGTCERTIFD 1o 13-11Z00590, 20
BG4I EEE-BADI- 440 C-BOSB-SraSEIC1AEL 1107 H ROYCERTIFD L A9000201
GBS TEE-GETA- DD E-AFA2 -4 FADODTE 654 L0A7 | AANED 10000n L1a01z05]
HEBEETEE-AETA-4D02-A9AR-9IIR0ODTI 659 1047 H SAVED s000a 13010325
$EEEDVEE-SETA- 40D E-RAALD-43 300D TZ 654 1047 ] SAVED SO000 13010325
S1DFTARI-ZABZ-48A1-SALF-TAPOESDEITLE 1002 ] SAVED 1 GROT0ZA1
S105785) -2 RBE-43 A3 -9 AEF-T4308SDS1E1E 1052 2 HAVED 100 AF000201
FEFTSALA-1 51 D-4164-NATS-EOENCOAER1AN 1045 H TAVED 200 13011456
QEFTEAZA~153D=-416 -BATI=-SDEQOOGEE1AE 1045 B SAVED 200 13971458
S946CE-C IO1-4F92-D500-ATPALLIGHECD  LOGS i SAVED 1000 13010135
EOAAESCE=C201=AFA2=B9ES=-ATIII1344ECD 1065 ] SAVED 45000 ZOX1801
JBMIBEIO-DESED-4%E0-OCFO-DOG5456A 108 1080 i HAVED 5, 621231 E+DDG5R0T0)
ZEDABEIO-BAED-AREC-SEFO-DOEASASELI08 1081 z SAFED 5.ED1Ea08 400 000TES
IBMIBEXO-BEED-42E0-9CFO-DOGI5456A10E 1083 3 HAAVED I3zia. 22 RS/ 018L03

| |

XML Format
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- <transactionlist:=

- <transaction controlMum="38DB5165-123D-4D80-8789-0ECO9EF334AR" >
<gwaSet controlMum="1010" /=
<gwaRec number="1" /=
<stateTypeCd=SAVED </stateTypeCd=
<debitCreditFlag /=
<amount=2,500.00=/amounts
<starTas=(85)36X4124</starTas>
<gwasccountMumber=2813 </gwadccountMurmbers
<starReferenceMumber f=
<datePosting /=
<accountingPrd=082001 </accountingPrd=
<transactionTypeCode=PCRB< ftfransactionTypeCode:
<agencyReferenceMumber=Prep</agencyReferenceMumbers
<dateTransaction=08f01/2001</dateTransactionz
<dateTimeRecorded=2002-07-30 14:26:28</dateTimeRecorded:
<fiscalvYear=2001<fiscalfear=
<dateEffective=10f01f2000</dateEffective=
<legalCitations=

<legalCitation=2 USC 661{d) - Federal Credit Reform Act of 1990 /legalCitation=
<flegalCitations=
<creditReformFlag:C </creditReformFlag=
<dateTimeLastUpdated=2002-07-30 14:34:43=/dateTimeLastUpdated:
<lastUpdatelserid=agpr3e01</lastUpdatelserid=

Excel Format

GWA Set Debit- GWA  STAR
Control  GYWA Record State Type Credit Account Reference  Posting Acco
Humber Number Code Flag Amount STARTAS  Number Number  Date  Pering

e [ ECIBEF334A8 1010 | SAVED 250000 Ba)3ERAT2 2813 2001

IB0B5185-1230-
40806765
JIECOAEF33428 1010 2 SAVED 200,00 2045065 22001
1009 1 MNTFC 10 IE00D10451 1570 72002
B34 CC21C00E 1009 2 NTFE 10 20x18M 13 2002
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Posted Transactions

The Posted Transaction application allows you to view, print, download, reverse and
edit Posted Transactions.

ENote: You only have access to transactions that you have been authorized to
view or edit.

#'Note: From the Posted Transaction Query page you can Search for
Transaction by Control Number or Search for Transactions

View All Posted Transactions
Procedures for viewing all Posted Transactions

1. Select Transactions from the main menu on the Home Page.

# The Transactions - Authority Transaction Module menu is displayed.

Home b Transactions » System Controls b Reports b Maintenance b
Authority Transaction Module « Partial FM5 224 #
Transactions - Authority Transaction Module

HMew Transactions
L] row|
. - F far
& Joumnal Voucher Warrant

Pending Transactions
Posted Transactions

2. Select Posted Transactions from the Transactions - Authority Transaction
Module menu.

 Posted Transaction Query page is displayed.
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Newl’r-ulﬂluu l Peﬂng'l’rm:ﬂw i Pu:.h:d Transactions w

5 Posted Transaction Query

| Search for Transaction by Control Number
| Transaction Contral Humherl | [ View Transaction ]
| Sanrch for Transactions
Transaction Catagory | All \*
Tranzaction Type EI w |
Agency All v!
Treasury Account Symbol Al “
Leasl Authority _.-bﬂl v_l
Cace Accounting Period Effective Date Transackion Date
Start Date | 06 | m b | -EEUE b |
Endpate (07 ¥ 01 %[ 2006 v
[ iew Transaction List | | pownload.. |[Rasst]

# Note: "All" should be the default for all selections.

3. Click View Transaction List [___View Transaction List |t view all Posted
Transactions.

4 Posted Transaction List is displayed with all the Posted Transactions that
you are authorized to view.

s sl Tranies s tine List

& podife Seach
Soarch Crtoria
Tranwackan Categary Al Transsttion Typs Al
Bapartnant Regualar: all Fass Al
Lagal Authasty: Al Aessunting Paiad: 03/00,/2003 - 09,38/ 7003
Effartive Gate) BE/ 14 2000 - 09/ 05/ 2000 Transation Cate 08/ 14/ 2090 - 09/ 1%/2007
Download Fonmatt () Test () Ewonl (3} ML
I-“ufﬂ'l'r-u:m @4 Previows 10 Hext i e I’q-l;]
o T | L o T T = = |
| ) Gt [y o )| Bt - I gmeunt Lagul Apinorsy e
| nmulmrm_:m S (RS gty | pats | Paied | Dats | e | | | Bats |
Tam 000 fermie fia (3 U5C £81 - Fadarst Crast Ratorm |
{] W e enenzf? | BT WOTE| 10003 INTO0NE | Bemiming bam B US 10000 rett
Ported 034 PU T At of 1000
: i [ Etlurlﬁclmn I I
| Fanding AT I 1 | |2 USC 008d) = Fadeal Crad Mﬂvm
n T s g FVOTEN03 | WOTEY  1ME003 | HNOTE00Y t:r'mngnmm.us mm_m”m Pt
=0 | [Eradit Ruteom
] 043003 | | 2 UFEC BARM) = Fadual Cra gl Rafi
(] 434 RANEE Reveaed b s P PVOTANS | SOETGY A0 |Mrm=;1;rmnghmm.us 100,50 Aamw:ﬂ ey S It
1 | I | | [ Rwenmat Cract Batam |
|5TAR BN |2 WP B - Fadenal Cracd Rators |
D FO000 | Mxas | pasted 008 P POT 003 | UG0S 10003 1n.nrmnr: eaengman g oo B LIS .|MD0M £ 1000 |
i) o | wmAnial ::::,, ‘m VAOTENNS| SOTANO0 | 10000 16KTFES0NY | Mmpl.lhmr inate | 300000 20 | Uaked Sika tude ST USE TN |t
1 [ I I [ [ I 23 USE 1901 (b manmiy) w20 USE |
I HTAR HE00G | Trasstar ipim Trust QSO0 (ed ity Do cisebn of the
2aTH | ORA DT oma| 10000 | weroom T 0000/
] "2 parted 0998 Fu | Ll 2 e wnd 10020 pompinalinn S aresal, daiacd Fabmasy "
L | | | | | | | | | | |92, 1053, (B2 108)
1-28 of 43 Tramsaciions Al Praviees 10 Ngxt 20FE Pags 123

#Note: To display additional pending transactions select the Next 20. To return
to the previous screen select Previous 20. Also, you can display additional
transactions by selecting the Page number link.

94
Document Date July 27, 2006



Posted Transactions

= Note: To sort a column click on the column title.

21 Tip: When you click on the title the column turns a darker tan color and the
descending arrow will appear next to the title. See the column screen below.

[ Create |Contral| Cunend . Effctive | Tranzasllen | Aseounting | Padling Sy ol Bl Gugniy
Vi | oot (S das | SMR gt pate | BRI e ol folis | Tumsaction Tus Amount Leaal suthondy tha

A Credht Resesm

LFor further explanation about each column heading

" Create Reversal
= Control Number

This provides a unique number for each business event. The control

number can be used to search for unique transactions within the GWA
System.

®» TAS
This is the Treasury Account Symbol used to post this transaction.

4 Currant Status

This indicates the status or state of the transaction e.g. saved, finished,
certified.

4 Status Date

This is the last date (time) that the transaction was updated.

™ Effective Date
This must be a valid date equal to or less than the Transaction date.
Format for the Effective Date is: MM/DD/CCYY. The Effective date

for borrowing transactions will designate when interest begins
accumulating.

® Transaction Date

This must be equal to or less than current date. Format for the
Transaction date is MM/DD/CCYY.

=» Accounting Period
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This is derived from Transaction Date and cannot be changed directly.
The Accounting Period can be changed by changing the Transaction
Date.

- Posted Date

This is the date that a transaction came back from STAR.

= Transaction Type

This must be equal to or less than current date. Format for the
Transaction date is MM/DD/CCYY.

-» Amount

This is the amount for borrowing or repayment transaction.

= Legal Authority

This field will display the legal authority that enables the Treasury
Account Symbol to Borrow from Treasury.

=» Agency Ref
This is an optional field for agency specific use.

E'Note: To create another inquiry click on the Modify Search link. This brings
you back to the original inquiry for you to make other selections.

Reverse a Posted Transaction

See Borrowing from Treasury Transaction Reversal
5 Note: Only Borrowing from Treasury and Repayment of Borrowings to
Treasury can be reversed. Other Non-Expenditure Transfers and Appropriation
Warrants cannot be reversed.

View a Posted Transaction Detail

Procedures for viewing a Posted Transaction
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Posted Transactions

1. In the View column, click on the View (icon.

# Transaction Detail page is displayed.

orraveng Transachon Detail

Control Humber: 28437
Statui: STAR Powted
Trandacticon Typa: Cradit Rafarm Barrawing fram tha US Treadury
Traaiury Accouwnt Symbal; 36K4112
Legsl Autherity: 2 USC 6610d) - Federsl Cradit Reform ack of 1990
Arrauynti 100, 00
Effective Dats: 10/07/2003
Transaction Date: 10/07/2003
Accounting Pered: 10/ 2007%
Supplemantal Information: _k‘lnl:lnl'rtlm.gﬂuhort 'r’tal::ﬁu.l;-:l:-h :-rtE.Am ound
1 10 Z004 .ZIIH .1EU.:ID
agency Reference #1 svi1ll
STAR Reference #1 MEOO2233

Most Recent Commentt User comments User commants User comiments User commants

[ wiaw suditiog | [ view Form | | cCreate Raversal... |

3. To return to the Posted Transactions page, click on Posted Transactions from the
sub-menu.

Download Posted Transactions

Procedures for Downloading Posted Transactions

1. From the Posted Transaction Query page, click Download[_Be#niead ]

# Posted Transactions Download page is displayed for you to select a
download format.

2. Click on any one of the download formats. See How Download Reports.

See View Sample Download Formats.
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Warrant Journal Voucher (JV)
Overview

Warrant Journal VVoucher (JV) will provide an automated display and processing of the
Journal Voucher through the Internet. It is designed to eliminate manual processing of
the Journal VVouchers. Additionally, it provides users the ability to certify, approve and
transmit Warrant JV transactions across the Internet from any location worldwide. Users
will also be able to view their pending or posted transactions.

The Warrant JV transactions are used to report the estimated amounts of Taxes and
Customs duties determined by the Office of Tax Analysis and to report adjustments, as a
result of actual amounts that are collected by the Internal Revenue Service and U.S.
Customs Service. The Excise Taxes and Customs duties are transferred to the Trust Fund
Receipts and invested by the Bureau of the Public Debt in Government Securities as
legislated.
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Warrant Journal Voucher (JV)

Getting Started using the Warrant Journal Voucher (JV) application — Transactions
between General Fund Receipts and Trust Fund Receipts

The GWA System generates screens that are based on your user role. For instance, if
you are a FMS Authorizing Analyst you will see different buttons and/or fields than if
you were a FMS Authorizing Supervisor.

Procedures

#'Note: The following procedures described here are for a FMS Authorizing
Analyst.

#'Note: All required fields are indicated with an asterisk ("*").
1. Select Transactions from the main menu on the Home Page.
™ The Transactions - Authority Transaction Module menu is displayed.
Home } Transactions = System Controls b Reports b Maintenance b
Authority Transaction Module » Partial FMS 224 b
Transactions - Authority Tn-.ln-lc'lhn hlu-dul-
Mew TransacHons
L] QPG|
L] Egg-Exagr_ldihgm rgnifgr
o Joumal Voucher Warrant

Pending Transactions
Posted Transactions

2. Select Journal Voucher Warrant from the sub-menu.

# The New Journal Voucher Warrant selection screen is displayed.
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Warrants JV

Nnﬂ Transactions w Pending Transactions b Posted Transactions #

Borrowing # Hm-E.xpin;d.l'hn'I Trim'fur ¥ Joumal Youcher Warrant -

[ e Rt Mstac o Wik &
* Raquired fields

- e s @' Transfer To Trust Fund

O Transfer Fram Trust Fund

* Trust Fund
Program

Reporting ALC I—
Trmsa:;:'l: 5%}14.-‘21]1]5 .Ernrrl.i'ddf'nl"!"r"ll'-]

Accounting Period  [[I6/2006

* Effoctive Date | 06714/2006 | ronrriddrvoy)

-Select- w

Footnote
Comrmant
* From *To
| TAS | Amount | TAS | Amount
1 0,00 1] 0.00

Tatal ||]_{l[| Total iEI.[IiZI

L Save Incomplate | I_Cnrhﬁl] I_CanmiJ

 The following input fields are displayed as defaults:

Input Fields

Reporting ALC This field will default to the appropriate legal
citation or Reporting ALC for the select Warrant
JV.

Transaction Date This field will display the current date as the
default date.

Accounting Period This field will be derived from the Transaction
Date.

Effective Date This field will display the current date as the
default date.
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Footnote This field will default to the appropriate
explanation for the purpose of the transaction.
Additionally, this field allows the users to include
mandatory information required for the
appropriate transaction.

= Note: This field is Mandatory and can be
updated

From Account This field will default to the appropriate account
symbol based on the selected Trust Fund Program.

To Account This field will default to the appropriate account
symbol based on the selected Trust Fund Program.

3. Click on the Transfer to Trust Fund or Transfer from Trust Fund option.

{3 Tramsfer To Trust Fund

() Tranmzfer Fromn Trust Fund

4. Click on the drop-down arrow to select one of the Trust Fund Programs.

Airpor and Alrsay - Excige hd

Aguatic Resources - Excise

Aquatic Resources - mport

Black Lung - Excise

FICA Tex Adjustmeant

FICA, Federal Insurance Contnbution Act

FUTA Federal Unemployment Tex Act
IHezardous Substance - Corporate

Hazardous Substance - Excise

Higybevsny Account - Excise

Inland Watensays - Excise

Leaking Underground - Excise

Mass Transit Account - Excise

il Spill Liability - Excise

Reilroad Ratiremeant Tax Recaipts

Reforestation - Import

SECA, SelEmployment Coninbution Act Taxes

YYaccine Compensation - Excise

ool Research - Import

# Note: For further explanation of each Trust Fund Program see the Glossary.

='Note: When the Trust Fund Program is selected the Reporting ALC field is
recorded.
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5. Ifitis necessary to change the Transaction Date, click on the Transaction Date field
and type in the correct date in the following format (MM/DD/CCYY).

= Transaction Daks (MM/D0CCYY): 10072003

5 Note: This date determines the Accounting Period. Any date entered must be
no later than the 7th workday of the Accounting Period. A warning will be
displayed if the transaction will affect the Monthly Treasury Statement or the
Combined Statement.

7. Ifitis necessary to change the Effective Date, click on the Effective Date field and
type in the correct date in the following format (MM/DD/CCYY).

*Effective Date (MDD /CCYY): 1 0/D7/2003
' Note: Effective date must also be equal to or less than the Transaction Date.

8. Optional. Click on the Footnote text box and enter a new Footnote or revise the
footnote that is displayed.

Footnote:

9. Optional. Click on the Comment text box and enter your Comment. The comment
will be saved with the transaction, but will not appear on the document when the Warrant
Journal VVoucher is printed.

CRHTATIE

10. Enter the amount to be transferred in the From Amount field and the To Amount
field.

* From * To
TaL amaount TAS amount
1|20B005.1 50.00 1 20600512 50.00
2| 200<A006.1 50.00 2 |208005.13 25.00
3120380071 50.00 3 | 208006 12 2600
Total [1B000° | 4/20¢800712 50,00

Total [150.00
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# Note: The From Total and the To Total are automatically calculated and they
should equal.

='Note: When the Trust Fund Program is selected the Treasury Account
Symbol (s) field is recorded.

11. Click Save Incompletel__Save Incomplete |

#'Note: If all the fields are filled in properly, the transaction will be saved to the
database.

Warning: If you click Cancel and the document has not been previously
saved, the current transaction will not be retained in the database.

# Journal Voucher Warrant Detail page is displayed indicating that the
transaction is Saved.

Hew Transactions b Pending Transactions - Posted Transactons #

Journad Youcher Warrant Detasl
Control Mumberi 50043
Status: Saved
Trust Fund Pragram: FICA Tas Adjustrent
Reporing ALC) ZO330078
Transackion Data:  06/30/2006
Accounting Period; D6/ 2006
Effechen Dater 062002008
Transaction Typai FTA

Legal Authonty 42 LSS 401, 13950 Dedeon of the Camptraller Genersl, dated Februsry 12,
19533, (B-54108)

Footnota: To decrease the tax receipts in the Fadaral Insurancs Contrbutions Ac Trut
Fuirid

Most Recent Comment:

Fram Ta
TAE Amausd TAS Afmidunil
1 R0 1 S0 1 SE00E 12 000
2 S0EE008 1 S0 00 F 20S00S 13 2500
3 Z00EE00T A 50.00 2 20X3008.12 2500
4 02007 12 5000

ETETIT | BOTTEE | BT

12. To view Audit Log, click View Audit Logl—Yieu uditLag ]

# The Transaction Audit Log pop-up window is displayed. To close this
window, use your browser Close button.

Transaction Audit Log

Transaction Control Number: S0045

Fosted D-.Itl“: and Time '.Tran'sau:uc-n State | Uzar Hame | l:;ammeni

: OBrA0/2008 MEG-ETEIPM | -Sntd | éiue—ﬁ{.-'l..rau;hn |
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13.

14.

Warrants JV

To view the Journal Voucher form, click View Form .

™ The Optional Form 1017-g (9-79) Journal Voucher is displayed. To close

this window, use your browser Close button.

Optonal Form 1017-g (9-79)

Journal Youcher

GW A Control

Legal Authority: Nurber: S0045
42 USC 401, 1395i; Decision of the Comptroller Accounting 0642006
General, dated February 12, 1953, (B-54108) Date:

Effective

Date: 0630/ 2006

Posting Dabe:

STAR

Reference

Mumber:

ALC
20350098
ACCOUNT DEBIT CREDIT
20-8005.1 $50.00
20-8006,1 $50.00
20K-8007.1 $50.00
20-8005,12 $50,00
20-8005,13 $25.00
20-8006,12 $25.00
20K-8007.12 $50,00
Total: $£150.00 $£150,00
To decreasze the tax receipts in the Federal Inzurance Contributions Act
Footnote:
Trust Fund

Prepared Steve A.¥Waughn Approved
By: S By: S

(Signature)

(Signature]

Certifying a Transaction: Once all the required fields are completed, the

transaction can be completed by clicking Certify [certify Jif you are authorized to certify
transactions. If all the fields are filled in properly, the transaction will be saved to the
pending database.
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#'Note: The transaction can then be viewed, rejected or certified/approved by an
authorized user from the Pending Transactions page.
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Warrant Journal VVoucher Transaction Codes

Warrant Journal VVoucher (JV) transactions are used to report the estimated amounts of
Taxes and Customs duties determined by the Office of Tax Analysis and to report
adjustments, as a result of actual amounts that are collected by the Internal Revenue
Service and U.S. Customs Service. The Excise Taxes and Customs duties are transferred
to the Trust Fund Receipts and invested by the Bureau of the Public Debt in Government
Securities as legislated.

Transactions between General Fund/Trust Fund Receipt Accounts are recorded in
Treasury’s Central Accounting system as the following transaction codes:

e« TC 17 - Available Receipts - Available receipts are collected and
appropriated to an expenditure account immediately upon collection.

e TC 51 - Miscellaneous Unavailable Receipts — Records unavailable receipts
that are deposited in Treasury as Revenue.
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Using Help

Accessing Help

Getting Started Using Help

You can select Help at any time or at any screen while you are logged on to the GWA

System. You can select either General Help or context sensitive help (page level help).
See Context Sensitive Help.

|HELP || LOG OFF |
E—— vlle="  General Help

4

& Account Surnmary Inguiry

Context Sensitive Help

Help opens in a separate browser window with two panes: a navigation pane on the left
and a topic pane on the right.

You can drag the vertical bar between the two panes to change their widths. You can
also move, resize, maximize or minimize the Help window to suit your needs.

awing fram Treas

Mon-Expenditure Transfer (Met)
. Pending Transactjons

# The Help screen is displayed when you click on Help.
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b contents | E

1
& Gwa ATH Help
A ATHM Help
in this Release?

HELP | GOVERNMENTWIDE ACCOUNTING SYSTEM AUTHORTTY TRANSACTION MODULE
{ATM) HeLp

vou have accassed the Governmentwide Accounting (GWA) System Authority
Transaction Module (ATH} Help. This Online Help provides information for wsing
the following GWa System ATM applications:

Borrowing from Treasury
Mon-Expenditure Transfer (Net)
Warrant Joumal voucher (T
Pending Transackions

Posting Transactions

To get started, dick on the left pane and select any of the Getting Started
Topics, If you are not quite sure where to begin, click on the Index or use the
Search or our Erequently Asked Questions (FACS),

zked Questions

Fromm time to time FM5 will be adding new information to Ga Help, When we do
w will describe that information in the "What's New?” topic,

G Tk =d our Help 1'==ful, ™aase © b b “+
Conventions Used in Help

The following conventions are used in Help to facilitate your understanding of
the content.

Symbol  Description Example (s)
) The expected result of a step is The Account Summary
explained with this icon. Report (results page) is
displayed
Note: References to all is Note: The current or
displayed with this icon. previous fiscal year may
be selected.
7 Tip: References to all Tips is Click each column

displayed with this icon.

heading above for
explanation of each
heading.

References to validations are
displayed with this icon.

This must equal the sum
of the disbursements -

require a decision.

receipts.
More Information is displayed Get Account information
b with this icon. from the FAST book
Warning. Informs the user Do you want to save
A about a situation that may changes to document?

Using the Help navigation pane to find topics

The Help window opens with the Contents showing in the navigation pane. Click the
buttons to switch among the Contents, Index, Search and Glossary. Start with the Table
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of Contents (TOC) in the navigation pane to the left. This provides a hierarchical
ordering of the available topics. Click a book to display the pages and sub-books within
it. Click a page to view its corresponding topic. You can also click on the Contents link
when the Table of Contents is open to locate the current topic within the Contents.

I contents |E
L

wing from Treasury
Jon-Expenditure Transter (Met)

W arrants 1Y
sing Help
Getting Help

The navigation pane also contains three other pages that you may find useful:

Using the Index - This displays a list of keywords. Click a keyword to view its
corresponding topic. If several topics reference the same keyword, select the topic to
view from a pop-up menu.

Using Search - Click the button or type your query in the quick search text

field (as shown below) and click the GO button. A list of topics matching your search
will display in the area below the toolbar. Click on a topic title to view it. Enter words or
phases to scan topic content and find all topics that match the search criteria.

Type in the wardi(s) to search far:

| 60
N

Using the Glossary - The Glossari can be used to lookup new terms you may not be
button and scroll through the list of terms

familiar with. Simply click the

111



Governmentwide Accounting (GWA) System Authority Transaction Module (ATM)
User Manual

displayed just below the toolbar. Select a term and read the definition in the bottom half
of the panel as shown here:

Cefinition: Account Type

See Expenditure, Available
Receipts, Unawvailable Receipts,
Unappropriated Receipts or All
Receipts,

5 Note: You can also select Glossary from the Contents. This will give you an
alphabetical list of all definitions.

e The arrow buttons in the upper left corner of the Table of Contents window will
navigate you through the topics as they appear in the Contents.

& Contents | E
a3

[ ] 'h."'."a:'. Account Staternent
GWA Accol ;

e The Back button will take you back to the previous topic and back to all topics
that you have selected.

e A pop-up window appears when you click on a highlighted term to see a detailed
explanation of the term.

B T A P

Fund Balgnce With Treasury (FRWT,

This asset account represents
the future economic benefits of
monies that agencies can spend
far future authorized
ment 3j transactions. It includes all funds
rm theil on deposit with the Treasury,

* Symb except seized cash deposited,

le Accound
of the fol

@Tip: To close the pop-up window just click mouse off the pop-up.

o To Close Help, click on Close Help. This will return you to the GWA System.
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Printing a help topic

Print Topic

2. Select the printing options you want.

Other Print options:

« Position your mouse over the Help Topic you want to print, right-click the Help
topic, and then click Print.

Or
e Click once within the Help window to make sure that the window is active, and
then press CTRL+P (in Microsoft Windows) or Command + P (on a Macintosh).
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Moving around in the Help

The following types of navigation are available in Help to move around and display
information:

Hyperlinks are clickable items such as text (typically underlined and displayed in a
difference color) that perform an action, such as displaying another topic or a Web page.

Related Topics and See Also: When you click a Related Topics or See Also  button, a
popup menu opens that displays a list of topics you can go to. These topics are relevant
to what you are currently reading in the right pane. Click a topic in the popup menu to
open it in the right pane.

Drop-down text: When you click a drop-down hotspot, more information is displayed
below the hotspot. You only need to click the hotspots you want to read. To hide the text,
click the hotspot again.

Expanding text: When you click an expanding hotspot, more information is displayed
immediately to the right of the hotspot. You only need to click the hotspots you want to
read. To hide the text, click the hotspot again.

Popups: When you click a popup link, either a small window with text "pops up” or a
topic opens "on top” of the currently open topic. Popups enable you to read additional
information without leaving the current topic. When you finish reading the information
in the popup, you can click any links it contains to jump to other information or close it
by clicking again.

Browse sequences: When you click the Previous 4 or Next P buttons, you can read
through a series of topics that are arranged in a particular order. This allows you to
learn about a subject in an easy-to follow sequence.
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How to Use Context Sensitive Help

(Not available in this release)

Overview

Context Sensitive Help is provided for the GWA System. Context Sensitive help

provides information relevant to the task the user is currently trying to accomplish such

as entering data on an online form.

To access the context sensitive help page click on this question mark as shown here:
kS

& Account Surmrnary Inguire

B A separate window or popup is displayed with information relating specifically to the
page you are on in the GWA System.
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There are several ways you can obtain help when using the GWA System. They include
online help as well as FMS personnel that can assist you with system questions.

Online Help

Online help that is specifically related to GWA may be accessed by clicking the Help

[HELP [ LOG OFF | )\ tton located to the left of the GWA Log Off button. See Accessing
Help on how to use the online help.

Additional Resources for Help
Additional resources for help with the GWA System include the following:
e FMS GOALS Help Desk: 202-874-8270

o [EIE-mail your comments, questions, and concerns to
GWA.Project@fms.treas.gov

Browser Help

There are several browser terms and features that you may find helpful while using GWA
System. Several common browser terms and features are described below.

Browser Requirements

e For viewing the GWA System Microsoft Internet Explorer 6.0. The display
(monitor) resolution setting should be 800 x 640 or higher.

o Update your Browser! Most of the difficulties encountered by users are related to
old browsers.

Download the latest versions for free!

GET Microsak
4 Note: Check with your system administrator before downloading any new
browser. Questions about obtaining or using browsers should be directed to your

Agency's System Administrator or the browser Manufacturer.

t#EBookmark Web Address (URL)

The first time you access the system, bookmark the URL.
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# Bookmarking stores the address in your list of Favorites if you are using
Microsoft Internet Explorer for easy access.

Cookies

e Cookie Policy: The Department of Treasury, Financial Management Service web
sites requires and uses a cookie for maintaining a connection. This session cookie
contains a system generated ID only, is stored in memory and automatically
deleted when your browser is closed.

e Long-term (written to your hard-drive) cookies are also used to maintain optional
preferences. These cookies only contain such preference settings; they do not
contain uniquely identifying information and are not used for tracking purposes.

Cache
e You should verify caching is cleared before using the GWA System.
e To Clear Cache in Microsoft Internet Explorer:
1. Select Internet Options from the Tools menu.
2. Inthe Temporary Internet Files Section on the General Tab, click the
Delete Files button.
3. Choose OK to confirm your action.
Navigation
e The browser Back button will take you back to the previous screen. The Forward
button will take you forward to the next screen that has already been displayed.

Grayed-out Forward and Back buttons indicate no further navigation is possible
in that direction.

If you need help with GWA System, please call GWA Project at 202-874-9117 or
email gwa.project@fms.treas.gov
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Contact Information

If you need help in accessing the GWA System contact the GOALS Help Desk.

GOALS Help Desk 202-874-8270
EIAGOALS Help Email GOALSHELP@fms.treas.gov

If you need help specifically about the Borrowing from Treasury contact:

Borrowings Accounting 304-480-7488
Team
EIBorrowings Email Borrowings@bpd.treas.gov

If you need help specifically about Warrants JV and Non-Expenditure Transfers
contact:

Contacts Information
Budget Reports Division 202-874-9950
Ed Email
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A

Accounting Period: Refers to the month and year that the transaction occurred.

Advance Warrant: Amounts appropriated in prior appropriation acts for future fiscal
years.

Agency All: This user role has been defined for those agencies that have limited
resources available to separate the duties of both preparing and certifying a
transaction request. Approval of this role for the GWA BPD NET and GWA BPD
Reverse NET applications is contingent upon the requester having a current
signature card on file at the Bureau of the Public Debt. Approval of this role for
an organization will preclude approval of all subsequent Agency Preparer and
Agency Certifier roles for the same application.

Agency Certifier: This user role allows the participant to certify a Non-Expenditure
Transfer SF-1151 request that has been completed by an Agency Preparer within
their organization, and to monitor the status of requests that they have certified.
Approval of the request for this role for the GWA BPD NET and GWA BPD
Reverse NET applications is contingent upon the requestor having a current
signature card on file at the Bureau of the Public Debt.

Agency Preparer: This role allows the user to enter a new Non-Expenditure Transfer
SF-1151 request specific to the requested application (s), edit a request that has
not been submitted to their certifying officer, monitor the status of requests that
they have completed and to respond to rejections of submitted requests.

Agency Reference Number: This is an optional field for agency specific use.

Agency Reviewer: This user role allows the participant to monitor the status or view a
Non-Expenditure Transfer SF-1151 request after certification by an Agency
Certifier within their organization.

Airport & Airway (Excise Taxes): Airport & Airway — (Excise Taxes) — A percentage
of the Excise Taxes as estimated by the Office of Tax Analysis are transferred
bimonthly to the Airport & Airway Trust Fund Account for investment in
Government Securities. Additionally, the estimated amounts are compared to the
actual amounts of Excise taxes certified by the IRS and adjustments are made on a
quarterly basis.

Allocation Account: For purposes of Government accounting, an allocation account
contains the amount of obligational authority transferred from one agency,
bureau, or account that is set-aside in a transfer appropriation account to carry out
the purposes of the parent appropriation or fund. (The account to which the
appropriation is made is called the parent account). For example, allocations are
made when one or more agencies share the administration of a program for which
appropriations are made to only one of the agencies or to the President.
Transactions involving allocation accounts appear in the Object Classification
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Schedule with the corresponding Program and Financing Schedule in The Budget
of the United States Government, Appendix.

Annual Appropriation (Fiscal Year): A single digit (0 through 9) is used to indicate the
fiscal year of availability for incurring obligations of a 1-year appropriation.

Annual Appropriation Warrant: Include those authorized by the 13 Annual
Appropriation bills.

Apportionments: A plan, approved by OMB, to spend resources provided by law. The
law providing the resources may be a permanent law (mandatory appropriations),
one of the 13 annual appropriations acts, a supplemental appropriations act, or a
continuing resolution.

Appropriation Transfer: Transfers representing the administrative or legislative
exercise of transfer authority granted by law for the distribution or interchange of
authority from one appropriation to other appropriations where merger of funds is
permitted.

Appropriation Warrant: A document that establishes, by appropriation symbol, the
individual amounts appropriated by Congress. It is the document used to officially
notify an agency that Congress has approved its appropriation and is the basis for
recording appropriations on Treasury’s and the agency’s books. The
Appropriation Warrant is accomplished on TFS Form 6200.

Appropriation Warrant - Special and Trust Fund: An appropriation that is derived
from receipts earmarked by law to be collected in an appropriated receipt account.

Agquatic Resources (Customs Duties): A percentage of the Duties on Imports as
estimated by the Office of Tax Analysis are transferred monthly to the Aquatic
Resources Trust Fund Account for investment in Government Securities.
Additionally, the estimated amounts are compared to the actual amounts of Excise
taxes certified by the U.S. Customs and adjustments are made on a quarterly
basis.

Aquatic Resources (Excise Taxes): A percentage of the Excise Taxes as estimated by
the Office of Tax Analysis are transferred bimonthly to the Aquatic Resources
Trust Fund Account for investment in Government Securities. Additionally, the
estimated amounts are compared to the actual amounts of Excise taxes certified
by the IRS and adjustments are made on a quarterly basis.

B

Backdate Documents: Transfers of obligated balance from an expired account to and
un-expired account.

Balance Transfer: Transfers of obligated balance from an expired account to and un-
expired account

BETC: Describes the type of activity reported (such as disbursement, offsetting
collection, unavailable receipt). It is used in combination with the Treasury
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Account Symbol to determine the transaction effect on the Fund Balance with
Treasury.

Black Lung (Excise Taxes): A percentage of the Excise Taxes as estimated by the
Office of Tax Analysis are transferred bimonthly to the Black Lung Trust Fund
Account for investment in Government Securities. Additionally, the estimated
amounts are compared to the actual amounts of the Excise taxes certified by the
IRS and adjustments are made on a quarterly basis.

Borrowing: These borrowings are amounts Treasury advanced under loan authorizations
and amounts repaid as principal. Interest payments on such loans represent
expenditure transactions and are not in this category. See TFM Part 2--Chapter
2000 NON-EXPENDITURE TRANSACTIONS

Borrowing from FFB: A borrowing transaction that advances funds from the Federal
Financing Bank to agencies, in lieu of borrowing from Treasury or issuing
securities to the public.

BPD Preparer: This user role is available only to internal staff of the Bureau of the
Public Debt and is specific to the GWA BPD NET, GWA BPD Reverse NET, and
GWA BPD Write-off NET applications. The participant will be able to enter a
new request on behalf of a federal agency, to respond to rejections of requests that
they have submitted, to reverse posted Borrowing requests and to monitor the
status of requests that they have completed.

BPD Rejected: The transaction was entered by an Agency Preparer, Agency All or BPD
Preparer and has been rejected by the Bureau of Public Debt Approver and is
awaiting action by the Agency Preparer, Agency All or BPD Preparer.

BPD Reviewer: This user role is available only to internal staff of the Bureau of the
Public Debt and is specific to the GWA BPD NET, GWA BPD Reverse NET, and
GWA BPD Write-off NET applications. The participant will be able to monitor
the status or view a Non-Expenditure Transfer SF-1151 request after certification
by an Agency Certifier.

Budget Authority: The authority provided by law to incur financial obligations that will
result in outlays.

Budget Warrant: The President’s Budget is used to prepare two warrants during the
fiscal year for the various permanent indefinite appropriations. The first warrants
are prepared with an October 1st date of each fiscal year. The second warrants are
prepared in March or April after the publication of the revised figures for the
President’s Budget are issued. It is an adjustment between the estimated amount
in October and the revised amount in March or April.

Bureau of the Public Debt (BPD): Federal agency that borrows money needed to
operate the Federal Government and to account for the resulting debt. Borrowing
is accomplished by selling Treasury bills, notes, and bonds, as well as U.S.
Savings Bonds. BPD also pays interest to investors and when the loans are due to
be repaid, investors’ securities are redeemed.

123



Governmentwide Accounting (GWA) System Authority Transaction Module (ATM)
User Manual

C

Canceled: Account balances that are not available for obligation or expenditure for any
purpose.

Capital Transfer: Transactions of a revolving fund whereby capital investments of the
United States or earnings are transferred for credit to designated capital transfer
miscellaneous receipt accounts.

Certifier: This user role allows the participant to certify transaction requests that have
been completed by an Agency Preparer within their organization and to monitor
the status of requests that they have certified. Approval of this role for the GWA
BPD NET and GWA BPD Reverse NET applications is contingent upon the
requester having a current signature card on file at the Bureau of the Public Debt.

Codified: When legislation progresses from a Statute to a U.S. Code.

Cohort: All direct loans or loan guarantees of a program for which a subsidy
appropriation is provided for a given fiscal year.

Consolidated working fund accounts: These accounts are established to receive (and
subsequently disburse) advance payment from the agencies or bureaus pursuant to
Section 601 of the Economy Act (31 U.S.C. 1535) or other provisions of law.
Consolidated working funds may be credited with advances from more than one
appropriation for the procurement of goods and services to be furnished by the
performing agency with the use of its own facilities within the same fiscal year.
Outlays recorded in these accounts are stated net of advances and are classified
under the agencies administering the accounts. The accounts are subject to the
fiscal year limitations of the appropriations or funds from which advanced.

Control Number: Provides a unique number for each business event. The control
number can be used to search for unique transactions within the GWA System.

Current: An appropriation made by the Congress in, or immediately prior to, the fiscal
year or years during which it is available for obligation.

D

Definite: An appropriation for a specific amount of money.

Disbursement: Represent the amount of checks issued, cash, or other payments made,
less refunds received. Net Disbursements represent gross disbursements less
income collected and credited to the appropriation or fund account, such as
amounts received for goods and services provided.

E

Effective Date: Must a valid date equal to or less than the Transaction date. Format for
the Effective Date is: MM/DD/CCYYY. The Effective date for borrowing
transactions will designate when interest begins accumulating. The Effective Date
is equivalent to STAR’s Report Date.
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Enabling Legislation: Legislation that gives appropriate officials the authority to
implement or enforce the law.

Expired Appropriation: An appropriation that is no longer available for obligation but
is still available for payment of existing obligations.

F

Federal Insurance Contribution Act (FICA): A percentage of the Withheld Individual
Income and FICA taxes as certified by the Office of Tax Analysis are transferred
monthly to FICA Trust Fund Account for investment in Government Securities.
Additionally, the certified amounts are compared to the actual amounts of the
FICA taxes certified from the Social Security Administration and adjustments are
made on a quarterly basis.

Federal Program Agencies (FPA): A general term used to refer to agencies of the
Federal Government. This excludes any executive department, military
department, independent agency, Government Corporation, government
controlled corporation, or other establishment in the executive branch of the
Federal Government. Within the Executive Office of the President, the term
includes only OMB and the Office of Administration.

Federal Unemployment Tax Act (FUTA): A cumulative total of receipts from the Cash
Forecasting Division are transferred from the Federal Unemployment Taxes to
Unemployment Trust Fund Account for investment in Government Securities.
Additionally, a monthly adjustment to Federal Unemployment Taxes and
Unemployment Trust Fund are based on a reclassification letter from the Internal
Revenue Services.

FICA Tax Adjustment: The Office of Tax Analysis issues monthly a reclassification
adjustment to redistribute the Withheld Individual Income and FICA taxes to the
various FICA Trust Fund receipts (FOASI, FDI and FHI).

Finished: The transaction has been completed by an Agency Preparer and is awaiting
action by the Agency Certifier.

FMS Analyst: This user role is available only to internal staff of FMS -specifically
Budget Reports Division and is specific to the GWA NET and GWA Warrants
applications. The participant will be able to enter a new GWA NET request
including Authority Transfer, Balance Transfer, Capital Transfer, Borrowing from
Federal Finance Bank, Repayment of Borrowing from Federal Finance Bank and
Reappropriation request on behalf of a Federal agency, to enter all types of
Warrants, to respond to rejections of requests that they have submitted, modify
the type of non-expenditure transfer request submitted by a federal agency, to
certify (or reject) a non-expenditure transfer request and to monitor the status of
requests that they have completed.

FMS Approved: The transaction has been approved by FMS but must be approved by
FMS Publications prior to posting.
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FMS Certified: The transaction has been certified by the FMS Analyst and is awaiting
action by the FMS Supervisor.

FMS Rejected: The transaction has been rejected by the FMS Analyst or the FMS
Supervisor and has been returned to the Agency Preparer for action.

FMS Reviewer: This user role is available only to internal staff of FMS. The participant
will be able to monitor and view a transaction after certification by the Federal
agency (for GWA NET) or after approval by the Bureau of the Public Debt.

FMS Supervisor: This role is available only to internal staff of FMS - specifically
Budget Reports Division. The participant will be able to enter a new Authority
Transfer, Balance Transfer, Capital Transfer, Borrowing from Federal Finance
Bank, Repayment of Borrowing from Federal Finance Bank and Reappropriation
request on behalf of a Federal agency, to respond to rejections of request that they
have submitted, modify the type of non-expenditure transfer request submitted by
a Federal agency, to approve (or reject) a non-expenditure transfer request, and to
monitor the status of requests that they have completed.

Fund Balance with Treasury (FBWT): This asset account represents the future
economic benefits of monies that agencies can spend for future authorized
transactions. It includes all funds on deposit with the Treasury, except seized cash
deposited. Reconciling Fund Balance with Treasury accounts is a key internal
control process. It assures the reliability of the Government’s receipt and
disbursement data reported by agencies.

G

General Fund Expenditure Accounts: Appropriation accounts established to record
amounts appropriated by Congress to be expended for the general support of the
Federal Government.

General Fund Receipts: Those accounts credited with all collections that are not
earmarked by law for a specific purpose. These collections are presented in The
Budget of the United States Government as either budget (governmental) receipts
or offsetting collections.

GOALS I1: The Government On-Line Accounting Link System Il (GOALS I1) will
replace the commercially operated GOALS system. GOALS is a commercial
timesharing service comprised of 18 application sub-systems that collect, edit, and
communicate data to and from Federal Program Agency users.

H

Hazardous Substance (Corporate): The Internal Revenue Service certifies on an annual
basis the amount of Corporation Income Taxes transferred to the Hazardous
Substance Superfund.

Hazardous Substance (Excise): Estimates were provided by the Office of Tax Analysis
to transfer funds from Excise taxes to Hazardous Substance Superfund
(Legislation that requires OTA to submit estimates that expired on December 31,
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1995). The Internal Revenue Service certifies on a quarterly basis the actual
amount of Excise taxes to be transferred to Hazardous Substance Superfund.

Highway (Excise Taxes): A percentage of the Excise Taxes as estimated by the Office of
Tax Analysis are transferred bimonthly to the Highway Trust Fund Account for
investment. Additionally, the estimated amounts are compared to the actual
amounts of the Excise taxes certified by the IRS and adjustments are made on a
quarterly basis.

Indefinite: An appropriation of an unspecified amount of money. An indefinite
appropriation may appropriate all or part of the receipt from certain sources, the
specific amount of which is determinable only at some future date, or it may
appropriate “such sums as may be necessary” for a given purpose.

Inland Waterways (Excise Taxes): A percentage of the Excise Taxes as estimated by
the Office of Tax Analysis are transferred bimonthly to the Inland Waterways
Trust Fund Account for investment. Additionally, the estimated amounts are
compared to the actual amounts of the Excise taxes certified by the IRS and
adjustments are made on a quarterly basis.

Interest Rate: Must be equal to or greater than zero with a length of 8 and 5 decimal
points

Interface: The transaction has been approved for transmission to STAR.

Intragovernmental Revolving Fund Accounts: Funds authorized by law to carry out a
cycle of intragovernmental Business-type operations. These funds are credited
with offsetting collections from other agencies and accounts.

J

Joint Resolution/Continuing Resolution: An act of Congress that provides funding to
maintain Government operations until regular appropriations are enacted.

L

Leaking Underground (Excise Taxes): A percentage of the Excise Taxes as estimated
by the Office of Tax Analysis are transferred bimonthly to the Leaking
Underground Trust Fund Account for investment. Additionally, the estimated
amounts are compared to the actual amounts of the Excise taxes certified by the
IRS and adjustments are made on a quarterly basis.

Legal Authority: This field will display the legal authority that enables the Treasury
Account Symbol to Borrow from Treasury.

M
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Maintenance: Yearly process performed by FMS Supervisor to pre-populate the fields
that remain static in the appropriation process. In the future, this process will
allow the Supervisor to add the STAT range when it becomes available. Update
Existing Legislation — Performed throughout the year as Public Law Legislation
becomes a Statute or is codified.

Management Fund Accounts: Authorized by law to credit collections from two or more
appropriations to finance activity not involving a continuing cycle of business-
type operations. Such accounts do not generally own a significant amount of
assets (e.g., supplies, equipment, loans, etc.) nor do they have a specified amount
of capital provided (a corpus of the fund).

Mass Transit (Excise Taxes): A percentage of the Excise Taxes as estimated by the
Office of Tax Analysis are transferred bi-monthly to the Mass Transit Trust Fund
Account investment. Additionally, the estimated amounts are compared to the
actual amounts of the Excise taxes certified by the IRS and adjustments are made
on a quarterly basis.

Miscellaneous Receipts: Same as General Fund.

N

NET: See Non-Expenditure Transfer
New Transaction: The transaction is in the process of being created.

No-year Appropriation: An “X” is used to indicate a no-year appropriation that is
available for obligation for an indefinite period of time.

Non-Expenditure Transfer: Transactions that transfer funds between or within
government agencies without recording a receipt or an expenditure (outlay) on the
books of the Treasury.

O

Obligation: A binding agreement that will result in outlays, immediately or in the future.
Budgetary resources must be available before obligations can be incurred legally.

Obligations Incurred: Amounts of orders placed, contracts awarded, services received,
and similar transactions during a given period that will require payments during
the same or a future period. Such amounts will include outlays for which
obligations have not been previously recorded and will reflect adjustments for
differences between obligations previously recorded and actual outlays to
liquidate those obligations.

Offsetting Collections: Collections that by law are credited directly to expenditure
accounts. Usually, they are authorized to be spent for the purposes of the account
without further annual action by Congress. They result from business-type or
market-oriented activities with the public and other Government accounts. The
authority to spend offsetting collections is a form of budget authority.
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Oil Spill (Excise): Estimates were provided by the Office of Tax Analysis and actual
amounts by the Internal Revenue Service to transfer funds from Excise taxes to
Oil Spill Liability Trust Fund. Legislation that requires OTA and IRS to submit
estimates and actual amounts has expired.

P

Pending Reverse: The transaction is in the process of being reversed.

Permanent: A “standing” appropriation that, once made, is always available for
specified purposed and does not require repeated action by Congress to its use.
Usually occurs in permanent legislation.

Preparer: This user role allows the participant to enter a new transaction request for their
organization, edit a request that has not been submitted to their certifying officer,
monitor the status of requests that they have completed and respond to rejections
of submitted requests.

Prior Year Appropriations: Prior Year Appropriations - Prior year appropriations not
recorded on the books of Treasury in the year of enactment.

Prior Year Rescission: Rescission not requested by the respective agencies in the year
that the legislation was enacted. This rescission must be recorded on the books of
Treasury.

Private Law:

Public Enterprise Revolving Fund Accounts: Expenditure accounts, authorized by
Congress to be credited with collections, primarily from the public, that are
generated by, and earmarked to finance, a continuing cycle of business-type
operations.

Public Law: Number assigned to legislation that has been approved by the House, Senate
and the President of the United States.

Publications Supervisor: This user role is available only to internal staff of Financial
Management Service (FMS) - specifically Budget Reports Division. The
participant will approve or reject transactions based upon the impact to the
publications of FMS.

R

Railroad Retirement (Taxes): The Cash Forecasting Division calculates daily deposits
for the Railroad Retirement Tax account that are transferred to the Railroad
Retirement Trust Fund Account for investment in Government Securities. The
Internal Revenue Service certifies on a monthly basis the actual amount of
Railroad Retirement Taxes to be transferred to the Railroad Retirement Trust
Fund. Any amounts reported in the Railroad Retirement Tax Account at year-end
are transferred to the Railroad Retirement Trust Fund. The Railroad Retirement
Tax account must be brought to a zero balance at the end of each fiscal year. The
residual amounts are invested in Government Securities.
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Reappropriation: Transaction type that includes transfers of appropriation or funds that
represent a redistribution of funds, re-delegation or adjustment of obligation
authority which permits funds to be expended under another appropriation or fund
symbol.

Recap: A worksheet used to capture data from Annual and Supplemental appropriation
bills and other types of Legislative action.

Receipt Accounts:

Reclassification: The classification of an account from one Treasury Account Symbol
into another.

Reforestation (Custom Duties): Estimates provided by the Office of Tax Analysis are
transferred monthly from the Duties on Import to the Reforestation Trust Fund.
Unlike, the Treasury managed funds the Reforestation Trust Fund is sent directly
to Agriculture for investment action. Note: Reforestation Fund is capped at $30
million per fiscal year and there is no need to prepare a quarterly JV Warrant.

Repayment to FFB: Transaction type for repaying the principle principal of borrowings
from the Federal Financing Bank.

Reporting Agency Location Code (ALC): The agency transmitting/reporting data to
Treasury.

Rescissions: Legislation which cancels budget authority previously provided by
Congress, prior to when the authority would otherwise expire and does not give a
particular account from where to rescind the money. Depending on the legislation,
rescissions can be on an individual account, an entire agency, entire appropriation
bill or Government-wide.

Reviewer: This user role allows the participant to monitor the status or view an agency
initiated transaction request after certification by an Agency Certifier within their
organization and/or view a central agency initiated transaction for their
organization after approval.

Revolving Funds: Funds which finance a continuing cycle of operations in which
expenditures generate receipts and the receipts are available for expenditure
without further action by congress. They are further classified as: Public
Enterprise Funds and Intragovernmental Funds.

Rider: A clause, usually having little relevance to the main issue, that is added to a
legislative bill.

S

Save Incomplete: Click on the Save Incomplete button at anytime to Save the
transaction to the database. The transaction can then be retrieved at a later time by
selecting Pending Transactions from the Menu Bar.

Self Employed Contribution Act (SECA): A percentage of the Individual Income Tax
and SECA taxes as certified by the Office of Tax Analysis are transferred
monthly to SECA Trust Fund Account for investment. Additionally, the certified
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amounts are compared to the actual amounts of the SECA taxes certified from the
Social Security Administration and adjustments are made on a quarterly basis.

Special Fund Expenditure Accounts: Accounts established to record appropriated
amounts of special funds receipts to be expended for special programs in
accordance with specific provisions of law.

Special Fund Receipt Accounts: Accounts credited with receipts from specific sources
that are earmarked by law for a specific purpose.

STAR Rejected (STARREJCTD): The transaction has been rejected by STAR and is
awaiting action of the Agency Preparer.

Status: Status - This field will display new (if the transaction is new).
Statute: For the purposes of BRD, a tool used to research various types of Legislation.

Sub-Cohort: Used to manage interest rates. Normally represents sub-programs (risk
category).

Supplemental Warrant:
Surplus: The amount by which receipts exceed outlays in a fiscal year.

Surplus Warrant: These warrants withdraw unobligated balances of appropriations after
the period of availability expires.

Surplus Warrant Special and Trust Fund Receipts Available for Restoration:
Surplus warrants withdraw funds for accounts relating to unappropriated receipts
for special funds and trust funds.

Surplus Warrant Unavailable for Restoration: This type of warrant is used to
withdraw the Unobligated balance of the appropriation remaining at the expiration
of the period of availability. An appropriation account available for obligation for
an indefinite period shall be closed, and any remaining balance (whether obligated
or Unobligated) in that account shall be canceled and thereafter shall not be
available for obligation or expenditure for any purpose, if (1) the head of the
agency concerned or the President determines that the purposed for which the
appropriation was made have been carried out; and (2) no disbursement has been
made against the appropriation for 2 consecutive fiscal years and (3) to
completely close Definite or Indefinite No-Year (X) accounts, agencies must meet
the requirements set forth in 31 U.S.C. 1555.

T

Transaction Code: A two-digit code, which identifies the type of transactions affecting
fund accounts. They also determine how the account activity will be posted to the
accounting system.

Transaction Date: Must be a valid date and the month and year of the transaction must
be equal to or greater than the establish date of the account. Format for the
Transaction Date is: MM/DD/CCYY
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Transfer Accounts: The movement of budgetary resources from one budget account to
another.

Transfer Types: Identifies the type of transfer that is being created. The user has 6
Transfer types to choose from in the Non-Expenditure Transfer application.

Treasury Account Symbol: represent, by agency, individual appropriation receipts and
other fund accounts as assigned by the Financial Management Service in
corroboration with the Office of Management and Budget

Trust Fund Expenditure Accounts: Appropriation accounts established to record
appropriated amounts of trust fund receipts to be used to finance specific
purposed or programs under a trust agreement or statute.

Trust Fund Receipt Accounts: Expenditure accounts used to carry out a cycle of
business-type operations in accordance with a trust agreement or statute. They are
authorized to credit with offsetting collections.

U

Unappropriated Receipts: Collections made for special and trust fund receipt accounts
that are usually held until appropriated in specific legislative provisions.

Unexpended Balance: The sum of the obligated and unobligated balances.

United States Code: A consolidation and codification of all general and permanent laws
of the United States.

Unobligated Balance: Funding that has been approved or is available, but not yet
committed to any particular purpose.

\Y

Vaccine Compensation (Excise Taxes): A percentage of the Excise Taxes as estimated
by the Office of Tax Analysis are transferred bi-monthly to the Vaccine
Compensation Trust Fund Account for investment. Additionally, the estimated
amounts are compared to the actual amounts of the Excise taxes certified by the
IRS and adjustments are made on a quarterly basis.

Viewer: This user role allows the participant to view reports for their organization.

W

Wool Research (Custom Duties): The Office of Tax Analysis provides estimates on an
annual basis to be transferred from the Duties on Imports to Wool Research
Development Trust Fund. Note: Wool Research Fund is expected to sunset on
January 1, 2006, and all amounts in the Trust Fund on such date shall be
transferred to the General Fund.
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